CENTRAL BOARD OF SECONDARY EDUCATION

REGIONAL OFFICE, DELHI

LIMITED TENDER FORM

Sealed limited tender for providing Computer Assistant should reach this office on 20.11.2009 upto 2:00 p.m. positively.

M/s _________________________________are hereby authorized to submit their limited tender for providing Computer Assistant on monthly salary basis on contract.
Regional Officer (Delhi) 

	1. Rate for providing Computer Assistant is 


	Rs.________________

Rupees___________________________

 per candidate per  month for 5 days  week

	2. Rate for providing Computer Assistant if their 

    services are required on holidays  
	Rs.________________

Rupees.___________________________

 per candidate per day


Signature

Name & address with seal

_______________________________

_______________________________

_______________________________

Phone 
(R)______________________

(O)______________________

(M)______________________
PAN No.__________________
Dated:___________
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                            Phones: 22239177-80

E-Mail: rodelhi. cbse@nic.in
Website: www.cbse.nic.in 

CENTRAL BOARD OF SECONDARY EDUCATION

REGIONAL OFFICE, DELHI

An Autonomous Organisation Under the Union Ministry of Human Resource Development (Govt. of India)

PS, 1-2, Institutional Area, I.P.Extn. Patparganj, Delhi-110092

     

--------------------------------------------------------------------------------------------------------------------------------

ROD/Admn/2009






                               Dated 05.11.2009
M/s______________________

_________________________

_________________________

Sir, 
The CBSE require services of 11 Computer Assistant purely on need basis for its Regional Office at Patparganj, Delhi. You are therefore requested to quote your lowest rates for providing Computer Assistant on contract basis (Monthly basis). The candidate should have following qualifications.
Essential Qualification  
1. Graduate of a recognized university.

2. Typing speed of 40 w.p.m./or equivalent calculated speed on computer i.e. 8000 KDPH.

3. Full knowledge of window, MS Office, Fox base/Fox pro, Unix, Internet, HTML, Webpage Design.
Desirable Qualifications

1. Preference will be given to those having 50% & above marks with post graduate diploma in Computer Applications/Information Technology/ “O” Level certificate from DOEACC.

2. At least two years experience of working in a large data processing in any reputed organization

3. Experience of working in Unix environment.

4. Knowledge in Shorthand
Age Limit

1. Between 18-35 years

your rates in a sealed envelope alongwith EMD of Rs. 10,000/-  in the shape of B.D. in favour of Secretary, CBSE should be put in the tender box kept at ground floor with Security Guard on or before 20.11.2009 upto 2:00 p.m. in the enclosed tender form.

The tender/quotation will be opened on the same day at 3:00 p.m. in the presence of tenderer who may like to be present.
The office timings are from 9:00 a.m. to 5:30 p.m. and five days in a week.

Selected agency will have to submit the particulars of man power with relevant qualification, photograph of the candidate within 7 days positively for taking necessary action in the matter.

Terms and conditions and format of tender in which the rates are to be quoted are enclosed.  

The candidate so sponsored by you will have to appear in the typing test on computer followed by interview and the Board has sole right to accept or reject any tender without assigning any reason and to select only those candidates who qualifies the test & interview.

Yours faithfully,

(Dharam Pal Singh)

Regional Officer (Delhi)

CENTRAL BOARD OF SECONDARY EDUCATION

REGIONAL OFFICE, DELHI
TERMS & CONDITIONS

1. No tender will be accepted after expiry of the schedule date and time. The sealed tender will be opened by the committee at 3:00 p.m. in the office of the Regional Office (Delhi) on the same day in the presence of tenderer who may like to be present.

2. The rates quoted for providing Computer Assistant should be inclusive of all taxes etc. No D.A, H.R.A. C.C.A. or any other extra emoluments etc. will be paid by C.B.S.E.

3. T.D.S. and other taxes if applicable will be deducted from the bill.

4. B.D of Rs. 10,000/- towards Earnest Money in favour of Secretary, C.B.S.E payable at Delhi should also be submitted alongwith tender form.

5. The payment will be made by cheque every month on production of bill after completion of month.

6. The office timings are from 9:00 a.m. to 5:30 p.m. and five days in a week.

7. Selected agency will have to submit the particulars/Biodata of manpower with relevant qualifications, photograph of the candidate within 7 days positively for taking necessary action by the Board in the matter.

8. The selected candidates will be entitled to avail casual leave as per rules of the Board. No other leave is permissible.

9. The candidates so selected by C.B.S.E. for performing duties in C.B.S.E through your agency will not confor upon them any right for further extension or any other benefits normally accruable to regular employee of the Board.

10. The period of appointment, if necessary can be further extended from time to time.

11. During the period of their engagement in the Board their appointment will be subject to rules & regulations of the Board for their conduct and operation in the office. Their appointment on contract basis can be terminated at any time without assigning any reason.

12. This is a full time job and therefore, selected candidate will not take any other assignments in any other organization during their engagement in the C.B.S.E.

13. The Regional Officer (Delhi), C.B.S.E, reserves the right to accept or reject any tender without assigning any reason.

14.  The legal jurisdiction will be the Court of Delhi/New Delhi.

The terms & conditions given above alongwith the tender form are acceptable to me/us.

     Signature

Name & address with seal

_______________________________

_______________________________

Phone 
(R)______________________

(O)______________________

Dated:___________






  (M)______________________
