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CENTRAL BOARD OF SECONDARY EDUCATION 
“Shiksha Sadan”, 17, Institutional Area,Rouse Avenue, 

Delhi-110002

CBSE/EO (L)/Punjabi bk rw/2009

Nov12, 2009 
Circular No.53

The Heads of Independent Schools (offering Punjabi) 
Affiliated to the CBSE

SUBJECT: Deletion of the story Bagha Da Rakha written by Principal Sujan Singh in Punjabi textbook 
Katha Kahani for class XII

Dear Principal,

This is to bring to your notice that for the Session 2009-2010 the story Bagha Da Rakha authored by Principal 
Sujan Singh in the Punjabi textbook Katha Kahani published by Punjabi Academy Delhi prescribed for class 
XII stands deleted and no questions from this story will be asked in 2010 examination.

It is reiterated that the story is not to be considered to be a part of the textbook anymore and schools are 
advised not to teach this story.

This may be brought to the notice of all teachers and students who have offered Punjabi at Class XII.

Yours

sincerely,

(A H Ahmed) 
Assistant Education Officer

Distribution:

1.	 The Director of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110054.

2.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18 Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110602.

3.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi-110048.

4.	 The Director, Central Tibetan School Administration, ESS Plaza, Sector-3, Rohini, Delhi-85

5.	 The Additional Director General Director General of Army Education, A-Wing, Sena Bhawan, DHQ-PO, 
New Delhi.

6.	 The Secretary & Director Education, Govt. of Sikkim, Gangtok (Sikkim)-737101.

7.	 The Director of Education, Andaman and Nicobar Islands, Port Blair-744101.

8.	 The Director of School Education, Govt. of Aurnachal Pradesh, Civil Sectt. Ita Nagar-70111, Arunachal 
Pradesh.
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9.	 The Director of Public Instruction, Chandigarh Administration, Sector-9, Chandigarh-160017.

10.	 All the HODs of CBSE, Delhi.

11.	 E O to Chairman,CBSE

12.	 D.O. to Secretary CBSE, DELHI

13.	 All the Regional Officers of the CBSE,

14.	 All the Education Officers of the CBSE, DELHI.

15.	 Joint Secretary (IT), CBSE with a request to put the circular on the Website.

Assistant Education 
Officer
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CENTRAL BOARD OF SECONDARY EDUCATION 
“Shiksha Kendra”, 2, Community Center, 

Preet Vihar, Delhi-110092

CBSE/ACAD/EO (L)/RPr/2009	 October 21, 2009 
Circular No.54

All the Heads of Independent Schools 
Affiliated to the CBSE

Subject: Promoting Reading Habits as part of CCE in English Language

Dear Principal

Inculcating good reading habits in children has always been a concern for all stakeholders in education. 
Now with the introduction of CCE and grading in secondary education there has been a paradigm shift from 
getting marks at an end of the term summative examination to the process of learning and acquiring better 
language skills.

With everything – information, entertainment, videos and even books within reach through the internet, it is 
indeed a challenge to convince students to pick up books and engage with the author, story, character and 
ideas presented in the reading passage or book. It is not enough to offer children what is considered a good 
selection of reading text as merely presenting a good selection of reading texts will not ensure that the child 
will read a passage and become a good reader. A conscious attempt needs to be made to help children to 
relate to the text in a meaningful way. Reading any text should be done with the purpose of:-

1.	 reading silently at varying speeds depending on the purpose of reading:

2.	 adopting different strategies for different types of texts, both literary and non-literary:

3.	 recognising the organisation of a text:

4.	 identifying the main points of a text;

5.	 understanding relations between different parts of a text through lexical and grammatical cohesion 
devices.

6.	 anticipating and predicting what will come next.

7.	 deducing the meaning of unfamiliar lexical items in a given context:

8.	 consulting a dictionary to obtain information on the meaning and use of lexical items:

9.	 analysing, interpreting, inferring (and evaluating) the ideas in the text:

10.	 selecting and extracting from text information required for a specific purpose.

11.	 retrieving and synthesising information from a range of reference material using study skills such as 
skimming and scanning:

12.	 interpreting texts by relating them to other material on the same theme (and to their own experience 
and knowledge): and

13.	 reading extensively on their own for pleasure.
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A good reader is most often an independent learner and consequently an independent thinker capable of 
taking his/her own decisions in life rationally. Such a learner will most assuredly also be capable of critical 
thinking. To bring books and children together is indeed a challenge, especially in today’s environment of 
overexposure to media.

The purpose of inculcating the habit of reading among children is to create independent thinking individuals 
with the ability to not only create their own knowledge but also critically interpret, analyze and evaluate it 
with objectivity and fairness.

Creating learners for the 21st century involves making them independent learners who can ‘learn, unlearn 
and relearn’ and if our children are in the habit of reading they will learn to reinvent themselves and deal with 
the many challenges that lie ahead of them.

Reading is not merely decoding information or pronouncing words correctly, it is interactive dialogue between 
the author and the reader in which the reader and author share their experiences and knowledge with each 
other which helps them to understand the text and impart meaning to the text other than what the author 
himself may have implied. Good readers are critical readers with an ability to arrive at a deeper understanding 
of not only the world presented in the book but also of the real world around them. They not only recall what 
they read but comprehend it too. Their critical reading and understanding of the text helps them create new 
understanding, solve problems, infer and make connections to other texts and experiences. Reading does not 
mean reading for leisure only but also reading for information. The child may be encouraged to read on topics 
as diverse as science and technology, politics and history. This will improve his critical thinking skills and also 
help in improving his concentration.

The library in the school should be kept updated and a reasonable sum of the annual budget should be made 
use of in buying books, CDs and reference material for the library. The library, by strengthening its resources 
should be developed as not merely a repository of books and information but a centre of knowledge creation. 
Children should be encouraged to visit the library as and when they wish to, a number of notices can be put 
up encouraging children to read books, informing them of the various types of books available in the library, 
even vocabulary building games can be a part of the library collection. In short a welcoming and inviting 
atmosphere in the library will be the first step towards motivating the children to visit the library and pick 
up a book to read. Children will be encouraged to read if they see their role model i.e. teachers and principals 
reading themselves hence before a book is introduced in a classroom it ought to have been read by the 
teachers.

It is often seen that reading book projects are assigned to children in which children are expected to read 
a book and write a report on it. Though the spirit behind the assigning of the project is commendable, the 
project does not often interest the students nor does it fulfill the objective which is to inculcate in students 
the habit of reading.

Reading a book should lead to creative and individual response to the author’s ideas presented in the book 
in the form of a:-

l	 short review

l	 dramatization of the story

l	 commentary on the characters

l	 critical evaluation of the plot, story line and characters
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l	 comparing and contrasting the characters within the story and with other characters in stories by the 
same author or by the other authors

l	 extrapolating about the story’s ending or life of characters after the story ends

l	 defending characters’ actions in the story.

l	 making an audio story out of the novel/text to be read out to younger children.

l	 Interacting with the author

l	 Holding a literature fest where various characters interact with each other

l	 Acting like authors/poets/dramatists, to defend their works and characters.

l	 Symposiums and seminars for introducing a book, an author, or a theme

l	 Finding similar text in other languages, native or otherwise and looking at differences and similarities.

l	 Creating graphic novels out of novels/short stories read

l	 Dramatising incidents from a novel or a story

l	 Creating their own stories

Reading Project in schools

1.	 The CBSE is planning to introduce a Reading Project for upper Primary and Secondary classes. 
The list of books recommended for the Project is enclosed at Annexure I.

2.	 Schools may choose to use some of these books or others of their own choice.

3.	 Schools can vary the level but at least one book per term is to be read by every child.

Teachers may opt for:-

l	 One book;

l	 Books by one author; or

l	 Books of one genre; to be read by the whole class.

The Project should lead to independent learning/ reading skills, hence the chosen book/selection should not 
be taught in class, but may be introduced through activities and be left for the students to read at their own 
pace. Teachers may, however, choose to assess a child’s progress or success in reading the book by asking for 
verbal or written progress reports, looking at the diary entries of students, engaging in a discussion about the 
book, giving a short quiz or a worksheet about the book/ short story. The mode of intermittent assessment 
may be decided by the teacher as she/he sees fit.

These may be used for Formative Assessment (F1, F2, F3 and F4) only. Various modes of assessment such as 
conducting Reviews, Scripts, Reading, Discussions, Open Houses, Exchanges, Interact with the Author can be 
considered.

This may be brought to the notice of all teachers and students involved in teaching and learning of English.

Yours sincerely,

Menaxi Jain 
(Assistant Education Officer)
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Enclosure: Annexure-I

Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also 
disseminate the information to all concerned schools under their jurisdiction:

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 
054.

4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim – 737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar- 791111

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESS ESS Plaza, community Centre, Sector 3, Rohini, 
Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 
schools of the Board in their respective regions.

10.	 The Education Officers/AEOs of the Academic Branch, CBSE.

11.	 The Joint Secretary (IT) with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE

13.	 E.O. to Chairman, CBSE

14.	 DO / PA to Secretary, CBSE

15.	 PA to CE, CBSE

16.	 PA to Director (Acad.)

17.	 PA to HOD (AIEEE)

18.	 PA to HOD (Edusat)

19.	 PRO, CBSE

Menaxi Jain
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Annexure-I

List of Suggested Books for Reading

For classes V and VI:

1.	 The Noddy Series – Enid Blyton

2.	 Tales from Panchtantra

3.	 Karadi Tales

4.	 The Young Visitors- Daisy Ashford

5.	 The wind in the Willows-Kenneth Graham

6.	 The Tale of Mr. Tod- Beatrix Potter

7.	 Gulliver’s Travels- Jonathan Swift

8.	 The Famous Five Series - Enid Blyton

9.	 The Happy Prince – Oscar Wilde

10.	 Charlie and the Chocolate Factory- Roald Dahl

For classes VII and VIII:

1.	 The Adventures of Tom Sawyer – Mark Twain

2.	 The Adventures of Hucklebury Finn – Mark Twain

3.	 Treasure Island – Robert Louis Stevenson

4.	 Around the World in 80 Days – Jules Verne

5.	 The Time Machine – H.G. Wells

6.	 Harry Potter – The Series – J K Rowling

7.	 Twenty Thousand Leagues under the sea – H.G. Wells

8.	 Books by George Herriott

9.	 The Curious Case of a Dog in the Nighttime – Alexander McCall Smith

10.	 Stories by Roald Dahl

For classes IX and X

1.	 Books by Agatha Christie

2.	 Books by Arthur Conan Doyle

3.	 The Room on the Roof – Ruskin Bond

4.	 Little Women – Louisa May Alcott

5.	 The Call of the Wild – Jack London

6.	 Rebecca of Sunnybrook Farm – Kate Douglas Wiggin

7.	 The Canterville Ghost – Oscar Wilde

8.	 The Great Grammatizator and other Stories – Roald Dahl
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9.	 Snappy Surprises – Ruskin Bond

10.	 Moby Dick – Herman Melville

11.	 Artemis Fowl series - Eoin Colfer

12.	 Daddy Long Legs - Jean Webster

13.	 School Stories by P.G. Wodehouse

For classes XI and XII

1.	 Father Brown – GK Chesterton

2.	 Pay It Forward

3.	 Uncle Tom’s cabin – Harriet Beecher Stowe

4.	 To kill a Mocking Bird – Harper Lee

5.	 Animal Farm – George Orwell

6.	 Nineteen eighty four-George Orwell

7.	 Short Story Collections By Indian Authors

8.	 Books by Jane Austen

9.	 Books by George Elliot

10.	 Books by Charlotte Bronte

11.	 Books by Emily Bronte

12.	 Pickwick Papers - Charles Dickens

13.	 The Diary of a Young Girl - Anne Frank

14.	 Three men in a Boat - Jerome K Jerome

15.	 My Family and Other Animals - Gerald Durrell

16.	 Rosie is my Relative - Gerald Durrell

17.	 One Flew Over the Cuckoo’s Nest

Other Books and Authors suggested by the Committee:

1.	 Satyajeet Ray

2.	 RK Narayan

3.	 Sudha Murthy

4.	 Ismat Chugtai

5.	 Vikas Swaroop

6.	 APJ Abdul Kalam

7.	 Mark Twain

8.	 Guy de Maupassant

9.	 O’Henry
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Central Board of Secondary Education 
(An Autonomous Organisation under the Union Ministry of Human Resource 

Development, Govt. of India) 
‘Shiksha Sadan’, 17-Rouse Avenue, New Delhi – 110 002

DIRECTOR (ACAD.)/2009/	 10.11.2009 
Circular No.55/09

Sub.: CELEBRATION OF NATIONAL EDUCATION DAY

Dear Principal,

Your kind attention is drawn to the Board’s circular no.46/08 on the cited subject wherein you have been 
apprised of the Government of India decision to observe, the birthday of Maulana Abul Kalam Azad, 
an eminent educationist and a great leader of India’s freedom struggle, on 11th November of every year 
as National Education Day without declaring any holiday on that day. You were also requested to conduct 
activities befitting the occasion. It is to remind you that a report of the activities conducted this year also may 
be sent to the Board subsequently.

Yours faithfully,

(C. GURUMURTHY) 
DIRECTOR (ADAD.)

Copy with a request to respective Heads of Directorates/ KVS/ NVS/ CTSA as indicated below to also 
disseminate the information to all concerned schools under their jurisdiction:

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 
054.

4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector – 9, Chandigarh-160 
017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim-737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111.

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini, 
Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 
schools of the Board in their respective regions.

10.	 The Education Officers/ AEOs of the Academic Branch, CBSE.

11.	 The Joint Secretary (IT), with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE.
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13.	 EO to Chairman, CBSE.

14.	 PA to Secretary, CBSE.

15.	 PA to CE, CBSE.

16.	 PA to HOD (AIEEE), CBSE.

17.	 PA to HOD (Edusat), CBSE.

18.	 PRO, CBSE.

Director (Acad.)
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CENTRAL BOARD OF SECONDARY EDUCATION 
“Shiksha Kendra”, 2, Community Center, 

Preet Vihar, Delhi-110092

CBSE/EO (L)/IIMC-TRG/2009	 November 11,2009 

Circular No. 56

All the Heads of Independent Schools 
Affiliated to the CBSE

SUBJECT: Training Programme for Principals at IIM Calcutta.

Dear Principal,

As you may be aware, CBSE has been conducting training programmes for principals in ‘Strategic Leadership 
and Management’ in collaboration with the Indian Institute of Managements and NUEPA, New Delhi. The 

second Strategic Leadership and Management Programme at IIM Calcutta for principals of senior secondary 

schools affiliated to CBSE is being organized as per the following details :

Dates : 18-22 January, 2010

The objectives of the programme are as given below :-

l	 Developing systematic strategies and processes for managing key functional areas in schools, such as 

financial management and resource mobilization, management of human resources and interpersonal 

relations and resolution of conflicts.

l	 Identifying and implementing suitable systems of appraisal and evaluation of feedback for teachers 

and staff.

l	 Place of value and culture in the present educational system: identifying options and evolving choices.

l	 Achieving personal growth (intellectual, emotional and social) and organisational development.

l	 Introducing and managing change within the school system in the context of rapid changes taking 

place in society.

l	 Role of technology in management of schools.

The fee for the training programme will be Rs. 27,575/- (25000+2575 service tax @ 10.3%) per participant 
which will include the training fee, boarding and lodging of the participants at the venue and reading 

materials. This is a fully residential and intensive course and therefore requires commitment to learn. 
The participants will be expected to stay on campus and participate in pre dinner sessions also.
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Preference will be given to those who have never attended any IIM programme earlier, are active 
partners of various initiatives of the Board (hosting workshops, seminars etc.) are members of a 
Sahodaya cluster and contribute regularly to the Cenbosec, the quarterly journal of CBSE.

Principals who are interested in participating in this training programme are requested to complete the 

registration form given overleaf and send it to the following address:-

Dr. Sadhana Parashar, Education Officer 
CBSE, "Shiksha Sadan", 17, Institutional Area, 

Rouse Avenue, Delhi– 110 002.

The Registration form can also be emailed to: sadhanap.cbse@nic.in.

The registration form should not be accompanied by demand draft for the fee at this stage. The last 

date for receiving the registration form is December 15, 2009. Details of mode of payment of fee, reporting 

time etc. will be conveyed to the selected participants later.

Yours sincerely,

(VINEET JOSHI) 
CHAIRMAN

Encl : Registration Form

Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also 
disseminate the information to all concerned schools under their jurisdiction:

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 

Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28,Kailash Colony,New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 

054.

4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim – 737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar- 791 111

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESS ESS Plaza, Community Centre, Sector 3, Rohini, 

Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 

schools of the Board in their respective regions.
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10.	 The Education Officers/AEOs of the Academic Branch, CBSE.

11.	 The Joint Secretary (IT) with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE

13.	 E.O. to Chairman, CBSE

14.	 DO / PA to Secretary, CBSE

15.	 PA to CE, CBSE

16.	 PA to Director (Acad.)

17.	 PA to HOD (AIEEE)

18.	 PA to HOD (Edusat)

19.	 PRO, CBSE

CHAIRMAN

IIM (L)
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Programme for Principals in Strategic Leadership Skills at IIM, Lucknow 
Registration Form - IIM (L) 

Jan. 11 – Jan. 15, 2010

1.	 Name of the Principal _________________________________________________________________

2.	 Name and address of the school 
with Pin Code: _______________________________________________________________________  
_ __________________________________________________________________________________ 	
_ __________________________________________________________________________________

3.	 Status of the School:                                                               Secondary/ Senior Secondary

4.	 Phone No(s) with STD Code:                 Office: ___________________Residence:____________________  
	                                                                        Mobile:_______________________________________________

5.	 Number of years spent working as Principal _______________________________________________

6.	 No. of the years for which the school 
has been affiliated with the CBSE ________________________________________________________  
_ __________________________________________________________________________________

7.	 Email Address: _______________________________________________________________________

8.	 Whether the Principal has already attended Yes/No 
training programme conducted by CBSE at _ ______________________________________________  
IIM, Ahmedabad or IIM, Bangalore or NUEPA,_______________________________________________  
New Delhi (if so when and where) ________________________________________________________

9.	 Whether the school has organized any 
programme sponsored by the CBSE, (if ___________________________________________________  
yes please give details) ________________________________________________________________

10.	 Whether the school is a member of any 
Sahodaya Complex or not. (If yes, please __________________________________________________  
give details.) _________________________________________________________________________

11.	 Any contribution to the field of Education _ _______________________________________________  
you would like to mention _____________________________________________________________

12.	 Articles contributed to Cenbosec /National/_ ______________________________________________  
International Journals. _________________________________________________________________  
_ __________________________________________________________________________________

13.	 Books published, if any (Separate list 
may be enclosed) _ ___________________________________________________________________

The last date for receiving the registration form is November 30, 2009. Details of mode of payment of fee, 
reporting time etc. will be conveyed to the selected participants later. The registration form should not be 
accompanied by the demand draft for the fee at this stage. The Participants will be required to remit the 
course fee directly to IIM, Lucknow once the confirmation of the participants is conveyed to them.
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Declaration: All the information mentioned above is true to the best of my knowledge.

Date: _____________________

Signature: _________________

Please note that Demand Draft for course fee should not be sent with the registration. The hard copy of 

the registration form in the format given above may be posted to:

Dr. Sadhana Parashar 

Education Officer (L) 

CBSE, “Shiksha Sadan”.17, Institutional Area, 

Rouse Avenue, New Delhi-110002
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CENTRAL BOARD OF SECONDARY EDUCATION 
SHIKSHA KENDRA, 2 COMMUNITY CENTRE, PREET VIHAR 

DELHI-110 092

CM/CBSE/ACAD/EO/2009/	 Dated : 20/11/2009 
Circular No.: 57

All the Heads of CBSE 
Affiliated Schools

Subject : Physical Education Programme in Primary Schools.

Dear Principal,

The Central Board of Secondary Education in collaboration with British Council and under the directives of 
MHRD, Government of India has recently launched the Physical Education Programme. The programme aims 
at strengthening the delivery of the Physical Education in the primary School based on specially designed 
cards and sports equipment for the different age groups from classes 1 to 5.

The objectives of the Physical Education Programme are :

1.	 to offer support by introducing new teaching approaches and activities for primary age group physical 
education lessons.

2.	 to provide a new range of educational resources for Physical Education

3.	 to offer training to all of the primary staff who deliver primary physical education lessons.

4.	 to assist schools to deliver elements of the Physical Education curricula.

5.	 to act as a research based project that will demonstrate the wider benefits that Physical Education can 
have on the whole child education outcomes.

The CBSE has produced a Physical Education Teacher Training Manual and a set of Physical Education 
Cards for schools affiliated to CBSE. These Physical Education Cards are meant for teachers teaching at the 
primary level and are an effective tool for strengthening the transaction of Physical Education in schools.

They can be used for providing inclusive and interesting experiences to the children at the primary school 
stage and facilitating the process of engaging with them intensively in games and activities focused 
particularly on agility, balance, coordination, speed and strength. Each Physical Education Card is devoted to 
a particular set up activities which aims at agility, balance and coordination for classes I-III and agility, balance, 
coordination speed and strength for classes IV and V. These features make this teaching-aid material special 
and have convinced the stakeholders that if these Cards are used effectively, the transaction of this curricular 
area will result in achieving desired outcomes leading to behavioural modification.

Each Card is aimed at providing the essential information needed for engaging all students of the concerned 
class in the selected game / activity. The title of the Card specifies the abilities to be focused by the particular 
activities, the activities to be organized, the process of organizing the activities, equipment that will be needed, 
safety measures to be taken and the skills to be developed. Besides the link of the activities with the existing 
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curriculum the links with other school subjects or cross curricular links and the process of self assessment are 
also detailed.

The CBSE has also brought out a Teachers’ Manual for implementation of the Physical Education Cards which 
will help teachers in organizing physical activities and lessons built around it. There is also a section on 
organizing activities for differently abled children as well as assessment in Physical Education in the Teachers’ 
Manual.

The Physical Education Teachers’ Manual is priced at Rs. 150/- and PEC of Physical Education Cards is 
priced at Rs. 250/-. These are available at the Publication Store, CBSE, Shiksha Sadan, 17, Rouse Avenue, 
New Delhi-110002 as well as the Regional Offices.

The Physical Education Cards (PEC) need to be implemented at primary level by not only the Physical Education 
teachers but also teachers of other subjects. Hence it is recommended that each teacher teaching a class 
should have a set of Physical Education Cards. Teacher training for implementing these cards will be done by 
the CBSE through the Asstt. Education Officer (Sports). Those interested in teacher training may get in touch 
with Mr. Pushkar Vohra, AEO(Sports), CBSE, 2 Community Centre, Preet Vihar, Delhi-110 092 at telephone no. 
011-22050061 and e-mail at sportskpfit@sify.com or sportskpfit@hotmail.com

This may be brought to the notice of all teachers and students concerned.

Yours sincerely

(VINEET JOSHI) 
SECRETARY & CHAIRMAN

Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also 
disseminate the information to all concerned schools under their jurisdiction:

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 
054.

4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim – 737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar- 791 111

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESS ESS Plaza, Community Centre, Sector 3, Rohini, 
Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 
schools of the Board in their respective regions.

10.	 The Education Officers/AEOs of the Academic Branch, CBSE.
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11.	 The Joint Secretary (IT) with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE

13.	 E.O. to Chairman, CBSE

14.	 DO / PA to Secretary, CBSE

15.	 PA to CE, CBSE

16.	 PA to Director (Acad.)

17.	 PA to HOD (AIEEE)

18.	 PA to HOD (Edusat)

19.	 PRO, CBSE

SECRETARY & CHAIRMAN
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CENTRAL BOARD OF SECONDARY EDUCATION 
“Shiksha Kendra”, 2, Community Center, 

Preet Vihar, Delhi-110092

CBSE/ACAD/HEALTH/2009	 November 20, 2009 
Circular No. 58

All the Heads of Independent Schools 
Affiliated to the CBSE

Subject : Guidelines on Protection from Exposure to Tobacco Smoke.

Dear Principals,

Tobacco is the foremost cause of preventable death and disease in the world today. India is the second largest 
consumer of tobacco products in the world. National Family Health Survey – 3, 2006 indicates an increasing 
prevalence of tobacco consumption in India, with 57% male and 10.9% females reportedly consuming tobacco 
in some form. Global Youth Tobacco Survey (GYTS), 2006 also indicates that approx. 14% children in the age 
group of 13-15 years are consuming tobacco in some form and that the age of initiation into tobacco has 
come down. Moreover, tobacco is responsible for almost 40% of overall health problem and 50% of all cancer 
related deaths in the country. Every year more than 8 lakh people die due to tobacco related diseases.

The Central Board of Secondary Education as part of the Adolescent Education Programme and Comprehensive 
School Health Programme has been constantly endeavouring to raise awareness regarding prevention of 
students from becoming addicted to tobacco as well as the dangers of exposure to tobacco smoke.

The WHO Framework Convention on Tobacco Control (FCTC) under Article-8 has brought out Guidelines on 
protection from exposure to tobacco smoke which are enclosed for perusal and dissemination.

The guidelines may be followed meticulously and awareness regarding them may be brought to the notice of 
all concerned including students, teachers, parents as well as all other stakeholders.

Yours sincerely

(Dr. Sadhana Parashar) 
Education Officer (L)

Encl : Guidelines on Protection From Exposure to Tobacco Smoke

Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also 
disseminate the information to all concerned schools under their jurisdictions:

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 
054.
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4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim – 737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESS ESS Plaza, Community Centre, Sector 3, Rohini, 
Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 
schools of the Board in their respective regions.

10.	 The Education Officers/AEOs of the Academic Branch, CBSE.

11.	 The Joint Secretary (IT) with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE

13.	 PA to Chairman, CBSE

14.	 PA to CE, CBSE

15.	 DO to Secretary, CBSE

16.	 PA to Director (Acad.)

17.	 PA to HOD (AIEEE)

18.	 PA to HOD (Edusat)

19.	 PRO, CBSE

Education Officer (L)



October-December, 2009	 227

GUIDELINES ON PROTECTION FROM 
EXPOSURE TO TOBACCO SMOKE

Objectives of the guidelines

All the organization need to meet their obligations under Article 8 of the WHO Framework Convention, in a 
manner consistent with the scientific evidence regarding exposure to second-hand tobacco smoke and the 
best practice worldwide in the implementation of smoke free measures, in order to establish a high standard 
of accountability for in promoting the highest attainable standard of health. The objective is also to identify 
the key elements of legislation necessary to effectively protect people from exposure to tobacco smoke, as 
required by Article 8.

Underlying considerations

The development of these guidelines has been influenced by the following fundamental considerations.

a)	 The duty to protect from tobacco smoke, embodied in the text of Article 8, is grounded in fundamental 
human rights and freedoms. Given the dangers of breathing second-hand tobacco smoke, the duty to 
protect from tobacco smoke is implicit in, inter alia, the right to life and the right to the highest attainable 
standard of health, as recognized in many international legal instruments (including the Constitution 
of the World Health Organization, the Convention on the Rights of the Child, the Convention on the 
Elimination of all Forms of Discrimination against Women and the Covenant on Economic, Social and 
Cultural Rights), as formally incorporated into the preamble of the WHO Framework Convention and as 
recognized in the constitutions of many nations.

b)	 The duty to protect individuals from tobacco smoke corresponds to an obligation by governments to 
enact legislation to protect individuals against threats to their fundamental rights and freedoms. This 
obligation extends to all persons, and not merely to certain populations.

(c)	 Several authoritative scientific bodies have determined that second-hand tobacco smoke is a carcinogen. 
Some Parties to the WHO Framework Convention (for example, Finland and Germany) have classified 
second-hand tobacco smoke as a carcinogen and included the prevention of exposure to it at work in 
their health and safety legislation. In addition to the requirements of Article 8, therefore, Parties may 
be obligated to address the hazard of exposure to tobacco smoke in accordance with their existing 
workplace laws or other laws governing exposure to harmful substances, including carcinogens.

STATEMENT OF PRINCIPLES AND RELEVANT DEFINITIONS UNDERLYING PROTECTION FROM EXPOSURE 
TO TOBACCO SMOKE

Principle 1

Effective measures to provide protection from exposure to tobacco smoke, as envisioned by Article 8 of the 
WHO Framework Convention, require the total elimination of smoking and tobacco smoke in a particular 
space or environment in order to create a 100% smoke free environment. There is no safe level of exposure to 
tobacco smoke, and notions such as a threshold value for toxicity from second-hand smoke should be rejected, 
as they are contradicted by scientific evidence. Approaches other than 100% smoke free environments, 
including ventilation, air filtration and the use of designated smoking areas (whether with separate ventilation 
systems or not), have repeatedly been shown to be ineffective and there is conclusive evidence, scientific and 
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otherwise, that engineering approaches do not protect against exposure to tobacco smoke.

Principle 2

All people should be protected from exposure to tobacco smoke. All indoor workplaces and indoor public 
places should be smoke free.

Principle

Legislation is necessary to protect people from exposure to tobacco smoke. Voluntary smoke free policies 
have repeatedly been shown to be ineffective and do not provide adequate protection. In order to be effective, 
legislation should be simple, clear and enforceable.

Principle 4

Good planning and adequate resources are essential for successful implementation and enforcement of 
smoke free legislation.

Principle 5

Civil society has a central role in building support for and ensuring compliance with smoke free measures, 
and should be included as an active partner in the process of developing, implementing and enforcing 
legislation.

Principle 6

The implementation of smoke free legislation, its enforcement and its impact should all be monitored and 
evaluated. This should include monitoring and responding to tobacco industry activities that undermine 
the implementation and enforcement of the legislation, as specified in Article 20.4 of the WHO Framework 
Convention.

Principle 7

The protection of people from exposure to tobacco smoke should be strengthened and expanded, if necessary; 
such action may include new or amended legislation, improved enforcement and other measures to reflect 
new scientific evidence and case-study experiences.

Definitions

In developing legislation, it is important to use care in defining key terms. Several recommendations as to 
appropriate definitions, based on experiences in many countries, are set out here. The definitions in this 
section supplement those already included in the WHO Framework Convention.

“Second-hand tobacco smoke” or “environmental tobacco smoke”

Several alternative terms are commonly used to describe the type of smoke addressed by Article 8 of the 
WHO Framework Convention. These include “second-hand smoke”, “environmental tobacco smoke”, and “other 
people’s smoke”. Terms such as “passive smoking” and “involuntary exposure to tobacco smoke” should be 
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avoided, as experience in France and elsewhere suggests that the tobacco industry may use these terms 
to support a position that “voluntary” exposure is acceptable. “Second-hand tobacco smoke”, sometimes 
abbreviated as “SHS”, and “environmental tobacco smoke”, sometimes abbreviated “ETS”, are the preferable 
terms; these guidelines use “second-hand tobacco smoke”.

Second-hand tobacco smoke can be defined as “the smoke emitted from the burning end of a cigarette or 
from other tobacco products usually in combination with the smoke exhaled by the smoker”.

“Smoke free air” is air that is 100% smoke free. This definition includes, but is not limited to, air in which tobacco 
smoke cannot be seen, smelled, sensed or measured.

“Smoking”

This term should be defined to include being in possession or control of a lit tobacco product regardless of 
whether the smoke is being actively inhaled or exhaled.

“Public places”

While the precise definition of “public places” will vary between jurisdictions, it is important that legislation 
define this term as broadly as possible. The definition used should cover all places accessible to the general 
public or places for collective use, regardless of ownership or right to access.

“Indoor” or “enclosed”

Article 8 requires protection from tobacco smoke in “indoor” workplaces and public places. Because there are 
potential pitfalls in defining “indoor” areas, the experiences of various countries in defining this term should 
be specifically examined. The definition should be as inclusive and as clear as possible, and care should be 
taken in the definition to avoid creating lists that may be interpreted as excluding potentially relevant “indoor” 
areas. It is recommended that “indoor” (or “enclosed”) areas be defined to include any space covered by a roof 
or enclosed by one or more walls or sides, regardless of the type of material used for the roof, wall or sides, and 
regardless of whether the structure is permanent or temporary.

“Workplace”

A “workplace” should be defined broadly as “any place used by people during their employment or work”. 
This should include not only work done for compensation, but also voluntary work, if it is of the type for 
which compensation is normally paid. In addition, “workplaces” include not only those places at which work 
is performed, but also all attached or associated places commonly used by the workers in the course of their 
employment, including, for example, corridors, lifts, stairwells, lobbies, joint facilities, cafeterias, toilets, lounges, 
lunchrooms and also outbuildings such as sheds and huts. Vehicles used in the course of work are workplaces 
and should be specifically identified as such.

Careful consideration should be given to workplaces that are also individuals’ homes or dwelling places, for 
example, prisons, mental health institutions or nursing homes. These places also constitute workplaces for 
others, who should be protected from exposure to tobacco smoke.

“Public transport”

Public transport should be defined to include any vehicle used for the carriage of members of the public, 
usually for reward or commercial gain. This would include taxis.

INFORM, CONSULT AND INVOLVE THE PUBLIC TO ENSURE SUPPORT AND SMOOTH IMPLEMENTATION
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Raising awareness among the public and opinion leaders about the risks of second-hand tobacco smoke 
exposure through ongoing information campaigns is an important role for government agencies, in 
partnership with civil society, to ensure that the public understands and supports legislative action. Key 
stakeholders include businesses, restaurant and hospitality associations, employer groups, trade unions, 
the media, health professionals, organizations representing children and young people, institutions of 
learning or faith, the research community and the general public. Awareness-raising efforts should include 
consultation with affected businesses and other organizations and institutions in the course of developing 
the legislation.

Key messages should focus on the harm caused by second-hand tobacco smoke exposure, the fact that 
elimination of smoke indoors is the only science-based solution to ensure complete protection from exposure, 
the right of all workers to be equally protected by law and the fact that there is no trade-off between health and 
economics, because experience in an increasing number of jurisdictions shows that smoke free environments 
benefit both. Public education campaigns should also target settings for which legislation may not be feasible 
or appropriate, such as private homes.

Broad consultation with stakeholders is also essential to educate and mobilize the community and to facilitate 
support for legislation after its enactment. Once legislation is adopted, there should be an education campaign 
leading up to implementation of the law, the provision of information for business owners and building 
managers outlining the law and their responsibilities and the production of resources, such as signage. These 
measures will increase the likelihood of smooth implementation and high levels of voluntary compliance. 
Messages to empower non-smokers and to thank smokers for complying with the law will promote public 
involvement in enforcement and smooth implementation.

ENFORCEMENT

Duty of compliance

Effective legislation should impose legal responsibilities for compliance on both affected business 
establishments and individual smokers, and should provide penalties for violations, which should apply 
to businesses and, possibly, smokers. Enforcement should ordinarily focus on business establishments. The 
legislation should place the responsibility for compliance on the owner, manager or other person in charge 
of the premises, and should clearly identify the actions he or she is required to take. These duties should 
include:

(a)	 a duty to post clear signs at entrances and other appropriate locations indicating that smoking is not 
permitted. The format and content of these signs should be determined by health authorities or other 
agencies of the government and may identify a telephone number or other mechanisms for the public 
to report violations and the name of the person within the premises to whom complaints should be 
directed;

(b)	 a duty to remove any ashtrays from the premises;

(c)	 a duty to supervise the observance of rules;

(d)	 a duty to take reasonable specified steps to discourage individuals from smoking on the premises. 
These steps could include asking the person not to smoke, discontinuing service, asking the person to 
leave the premises and contacting a law enforcement agency or other authority.
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Mobilize and involve the community

The effectiveness of a monitoring-and-enforcement programme is enhanced by involving the community in 
the programme. Engaging the support of the community and encouraging members of the community to 
monitor compliance and report violations greatly extends the reach of enforcement agencies and reduces the 
resources needed to achieve compliance. In fact, in many jurisdictions, community complaints are the primary 
means of ensuring compliance. For this reason, smoke free legislation should specify that members of the 
public may initiate complaints and should authorize any person or nongovernmental organization to initiate 
action to compel compliance with measures regulating exposure to second-hand smoke. The enforcement 
programme should include a toll-free telephone complaint hotline or a similar system to encourage the 
public to report violations.

Outcomes

a)	 reduction in exposure of employees to second-hand tobacco smoke in workplaces and public places;

b)	 reduction in content of second-hand tobacco smoke in the air in workplaces (particularly in restaurants) 
and public places;

c)	 reduction in mortality and morbidity from exposure to second-hand tobacco smoke;

d)	 reduction in exposure to second-hand tobacco smoke in private homes;

e)	 changes in smoking prevalence and smoking-related behaviours;

f )	 economic impacts.
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Central Board of Secondary Education 
(An autonomous Organisation under the Union Ministry of Human Resource Development, Govt. of India) 

‘Shiksha Sadan’, 17-Rouse Avenue, New Delhi – 110 002

CBSE/EO(SD)/CIRCULAR/2009	 24.11.2009 
Circular No. 59

All Heads of Institutions 
Affiliated to the Board

Dear Principal,

A guideline for Formative Assessment and Summative Assessment in Foundation of Information Technology 
for Class IX for 2010 examination is placed at Annexure -I

This may be brought to the notice of all the teachers and the students involved in the teaching and learning 
for Class IX.

Yours faithfully,

(C. GURUMURTHY) 
DIRECTOR(ACADEMIC)

Copy to :

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 
054.

4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh- 160 
017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim – 737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini, 
Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 
schools of the Board in their respective regions.

10.	 The Education Officers/AEOs of the Academic Branch, CBSE.

11.	 The Joint Secretary (IT) with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE

13.	 EO to Chairman, CBSE
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14.	 PA to CE, CBSE

15.	 PA to Secretary, CBSE

16.	 PA to Director (Acad.)

17.	 PA to HOD (AIEEE)

18.	 PA to HOD (Edusat)

19.	 PRO, CBSE

DIRECTOR(ACADEMIC)
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CENTRAL BOARD OF SECONDARY EDUCATION 
“SHIKSHA SADAN”, 17, ROUSE AVENUE, 

INSTITUTIONAL AREA, NEW DELHI – 110 002

DIR (A)/CBSE/2009/	 25.11. 2009 
Circular No.60/ 09

All the Heads of the 
CBSE affiliated schools

Subject: 39th UPU Letter Writing Competition for young people 2010 organised by the Department of 
Post, Ministry of Communications and IT, Govt. of India in collaboration with International Bureau of 
the Universal Postal Union.

Dear Principal,

With a view to develop faculty in composition and subtlety of thought amongst the young people and to 
contribute to the strengthening of international friendship, Department of Post, Ministry of Communications 
and IT, Govt. of India in collaboration with International Bureau of the Universal Postal Union, is organizing the 
39th UPU Letter Writing Competition 2010 on 3rd January, 2010 between 10.00 hrs. and 11.00 hrs. The IBUPU 
shall select three prize winners from amongst the best entries received from each member country of the 
UPU. The three winners will be awarded Gold, Silver and bronze medals by the UPU along with an album of 
the official postage stamps of the Universal Postal Union.

The 39th Universal Postal Union (UPU) Letter Writing Competition shall be open for school going children up 
to 15 years of age as on 31.3.2010. All the candidates are required to apply in person to the Chief Post Master 
General/Post Master General/School Principal, latest by 20th December, 2009 in duplicate on a plain paper in 
the following format with three passport size photographs two of which have to be affixed in the application 
forms, one each.

I.	 Name of the Competition : 39th UPU Letter Writing Competition for Young People 2010

II.	 Full name of the participant

III.	 Father/Guardian’s name

IV.	 Full address for correspondence

V.	 Name of the school/Institution where studying with details.

VI.	 Age with exact date of birth to be certified by Head of the institution

VII.	 Sex (Male/Female)

VIII.	 Centre

The students will be provided with answer booklets only at the centre but should make their own arrangements 
to reach the venue with other essential stationery for writing the composition. The duration of the competition 
shall be one hour and maximum marks allotted 100. They may write in English or in any language listed in 
the eighth schedule of the constitution of India. The subject of the competition is “Write a letter to some one 
to explain “Why it is important to talk about AIDS and to protect yourself against the diseases”. The 
composition must be presented in the form of a letter about 500 to 800 words length on the given subject.

The Department of Posts, Govt. of India, shall select three best entries at National level that will be given cash 
prizes of Rs. 2000/-, Rs. 1500/- and Rs. 1000/- respectively and certificates. In addition, consolation prizes of 
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Rs. 250 each and certificate will also be given to one best entry from each Postal circle. The best entry at the 
National Level shall qualify as the official Indian entry for the UPU level international competition.

For further details one could visit the Department’s web site: http:/www.indiapost.gov.in also. You are 
requested to organize this competition in your schools in consultation with the Chief Post Master General/
Postmaster General of your respective Circles/regions and forward your entries to the Chief Postmaster 
General of your state for evaluation and further forwarding the best three entries to the Postal Directorate, 
New Delhi. Addresses of the Chief Postmaster General of different circles and other detailed instructions are 
enclosed herewith.

Yours faithfully,

( C. Gurumurthy ) 
Director (Academic)

Encl: As stated above.

Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also 
disseminate the information to all concerned schools under their jurisdiction:-

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 
054.

4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim – 737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111.

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini, 
Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 
schools of the Board in their respective regions.

10.	 The Education Officers/AEOs of the Academic Branch, CBSE.

11.	 The Joint Secretary (IT) with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE

13.	 EO to Chairman, CBSE

14.	 PA to CE, CBSE

15.	 PA to Secretary, CBSE

16.	 PA to HOD (AIEEE)

17. PA to HOD (Edusat)

18. PRO, CBSE

Director (Academic)
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Central Board of Secondary Education 
(An Autonomous Organisation under the Union Ministry of Human Resource 

Development, Govt. of India) 
‘Shiksha Sadan’, 17-Rouse Avenue, New Delhi – 110 002

EO(COM.)/ACAD./2009/	 25.11.2009 
Circular No.61/09

ALL THE HEADS OF INSTITUTIONS 
AFFILIATED TO THE CBSE

Dear Principal,

In Continuation to our earlier circular no.42 dated 12.10.2009 regarding CCE in Class IX for 2nd Term (October, 
2009 – March 2010), the syllabus and the design of the question papers for the subjects Elements of Business 
and Elements of Book Keeping and Accountancy have been finalized in consultation with the Course 
Committee Members for the students of Class IX who will be appearing for the final examination in March 
2010. The design and the syllabus are placed at annexures I & II.

This may be brought to the notice of all teachers and students involved in the teaching and learning these 
subjects for class IX.

Yours faithfully,

(Sugandh Sharma) 
Education Officer (Com.) 

Telephone No. 011-23220155

Copy with a request to respective Heads of Directorates/ KVS/ NVS/ CTSA as indicated below to also 
disseminate the information to all concerned schools under their jurisdiction:

1.	 The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New 
Delhi-110 016.

2.	 The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3.	 The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110 
054.

4.	 The Director of Public Instructions (Schools), Union Territory Secretariat, Sector – 9, Chandigarh-160 
017.

5.	 The Director of Education, Govt. of Sikkim, Gangtok, Sikkim-737 101.

6.	 The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111.

7.	 The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.	 The Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini, 
Delhi-110 085.

9.	 All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated 
schools of the Board in their respective regions.



October-December, 2009	 243

10.	 The Education Officers/ AEOs of the Academic Branch, CBSE.

11.	 The Joint Secretary (IT), with the request to put this circular on the CBSE website.

12.	 The Library and Information Officer, CBSE.

13.	 EO to Chairman, CBSE.

14.	 PA to Secretary, CBSE.

15.	 PA to CE, CBSE.

16.	 PA to HOD (AIEEE), CBSE.

17.	 PA to HOD (Edusat), CBSE.

18.	 PRO, CBSE.

Education Officer (Com.)
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u;k vkxkT+k
vkt le; dh ekax ij 
vkxkT+k u;k bd gksxk 
fujarj ;ksX;rk ds fu.kZ; ls 
ifj.kke vkdyu gksxkA

					     ifjorZu fu;e thou dk  
					     fu;e vc u;k cusxk 
					     vc ifj.kkeksa ds Hk; ls 
					     ugha ckyd dksbZ Mjsxk

fujarj ;ksX;rk ds fu.kZ; ls 
ifj.kke vkdyu gksxkA

					     cnys f'k{kk dk Lo:i 
					     ubZ f[kys vk'kk dh /wi 
					     vc fdlh dksey&ls eu ij 
					     dksbZ cks> u gksxk

fujarj ;ksX;rk ds fu.kZ; ls 
ifj.kke vkdyu gksxkA 
ubZ jkg ij pydj eafT+ky dks gesa ikuk gS 
bl u, iz;kl dks geus liQy cukuk gS 
csgrj f'k{kk ls cnys ns'k] ,sls bls viuk, 
f'k{kd] f'k{kk vkSj f'kf{kr 
cl vkxs c<+rs tk,a 
cl vkxs c<+rs tk,a 
cl vkxs c<+rs tk,a---------


