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CENTRAL BOARD OF SECONDARY EDUCATION

“Shiksha Sadan” 17, Institutional Area,Rouse Avenue,
Delhi-110002

CBSE/EO (L)/Punjabi bk rw/2009

Nov12,2009
Circular No.53

The Heads of Independent Schools (offering Punjabi)
Affiliated to the CBSE

SUBJECT: Deletion of the story Bagha Da Rakha written by Principal Sujan Singh in Punjabi textbook
Katha Kahani for class XII

Dear Principal,

This is to bring to your notice that for the Session 2009-2010 the story Bagha Da Rakha authored by Principal
Sujan Singh in the Punjabi textbook Katha Kahani published by Punjabi Academy Delhi prescribed for class
XlI stands deleted and no questions from this story will be asked in 2010 examination.

It is reiterated that the story is not to be considered to be a part of the textbook anymore and schools are
advised not to teach this story.

This may be brought to the notice of all teachers and students who have offered Punjabi at Class XIlI.
Yours
sincerely,

(A H Ahmed)
Assistant Education Officer
Distribution:
1. The Director of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110054.

2. The Commissioner, Kendriya Vidyalaya Sangathan, 18 Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110602.

The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi-110048.
4. The Director, Central Tibetan School Administration, ESS Plaza, Sector-3, Rohini, Delhi-85

The Additional Director General Director General of Army Education, A-Wing, Sena Bhawan, DHQ-PO,
New Delhi.

6. The Secretary & Director Education, Govt. of Sikkim, Gangtok (Sikkim)-737101.
7. The Director of Education, Andaman and Nicobar Islands, Port Blair-744101.

8. The Director of School Education, Govt. of Aurnachal Pradesh, Civil Sectt. Ita Nagar-70111, Arunachal
Pradesh.
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0. The Director of Public Instruction, Chandigarh Administration, Sector-9, Chandigarh-160017.
10.  All the HODs of CBSE, Delhi.

11.  E O to Chairman,CBSE

12.  D.O.to Secretary CBSE, DELHI

13.  All the Regional Officers of the CBSE,

14.  All the Education Officers of the CBSE, DELHI.

15.  Joint Secretary (IT), CBSE with a request to put the circular on the Website.

Assistant Education
Officer

208 CCE and Tools of Assessment




—
3L |92 5]
v FL e

i AT
UEIHGEE
Quarterly bulletin of the (entral Beard of Secondary Education

CENTRAL BOARD OF SECONDARY EDUCATION

“Shiksha Kendra’ 2, Community Center,
Preet Vihar, Delhi-110092

CBSE/ACAD/EO (L)/RPr/2009 October 21,2009
Circular No.54

All the Heads of Independent Schools
Affiliated to the CBSE

Subject: Promoting Reading Habits as part of CCE in English Language
Dear Principal

Inculcating good reading habits in children has always been a concern for all stakeholders in education.
Now with the introduction of CCE and grading in secondary education there has been a paradigm shift from
getting marks at an end of the term summative examination to the process of learning and acquiring better
language skills.

With everything — information, entertainment, videos and even books within reach through the internet, it is
indeed a challenge to convince students to pick up books and engage with the author, story, character and
ideas presented in the reading passage or book. It is not enough to offer children what is considered a good
selection of reading text as merely presenting a good selection of reading texts will not ensure that the child
will read a passage and become a good reader. A conscious attempt needs to be made to help children to
relate to the text in a meaningful way. Reading any text should be done with the purpose of:-

1. reading silently at varying speeds depending on the purpose of reading:

2. adopting different strategies for different types of texts, both literary and non-literary:

3. recognising the organisation of a text:

4. identifying the main points of a text;

5. understanding relations between different parts of a text through lexical and grammatical cohesion

devices.
anticipating and predicting what will come next.
deducing the meaning of unfamiliar lexical items in a given context:

consulting a dictionary to obtain information on the meaning and use of lexical items:

v © N o

analysing, interpreting, inferring (and evaluating) the ideas in the text:
10. selecting and extracting from text information required for a specific purpose.

11.  retrieving and synthesising information from a range of reference material using study skills such as
skimming and scanning:

12.  interpreting texts by relating them to other material on the same theme (and to their own experience
and knowledge):and

13.  reading extensively on their own for pleasure.
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A good reader is most often an independent learner and consequently an independent thinker capable of
taking his/her own decisions in life rationally. Such a learner will most assuredly also be capable of critical
thinking. To bring books and children together is indeed a challenge, especially in today’s environment of
overexposure to media.

The purpose of inculcating the habit of reading among children is to create independent thinking individuals
with the ability to not only create their own knowledge but also critically interpret, analyze and evaluate it
with objectivity and fairness.

Creating learners for the 21st century involves making them independent learners who can ‘learn, unlearn
and relearn’and if our children are in the habit of reading they will learn to reinvent themselves and deal with
the many challenges that lie ahead of them.

Reading is not merely decoding information or pronouncing words correctly, itis interactive dialogue between
the author and the reader in which the reader and author share their experiences and knowledge with each
other which helps them to understand the text and impart meaning to the text other than what the author
himself may have implied. Good readers are critical readers with an ability to arrive at a deeper understanding
of not only the world presented in the book but also of the real world around them.They not only recall what
they read but comprehend it too.Their critical reading and understanding of the text helps them create new
understanding, solve problems, infer and make connections to other texts and experiences.Reading does not
mean reading for leisure only but also reading for information.The child may be encouraged to read on topics
as diverse as science and technology, politics and history. This will improve his critical thinking skills and also
help in improving his concentration.

The library in the school should be kept updated and a reasonable sum of the annual budget should be made
use of in buying books, CDs and reference material for the library. The library, by strengthening its resources
should be developed as not merely a repository of books and information but a centre of knowledge creation.
Children should be encouraged to visit the library as and when they wish to, a number of notices can be put
up encouraging children to read books, informing them of the various types of books available in the library,
even vocabulary building games can be a part of the library collection. In short a welcoming and inviting
atmosphere in the library will be the first step towards motivating the children to visit the library and pick
up a book to read. Children will be encouraged to read if they see their role model i.e.teachers and principals
reading themselves hence before a book is introduced in a classroom it ought to have been read by the
teachers.

It is often seen that reading book projects are assigned to children in which children are expected to read
a book and write a report on it. Though the spirit behind the assigning of the project is commendable, the
project does not often interest the students nor does it fulfill the objective which is to inculcate in students
the habit of reading.

Reading a book should lead to creative and individual response to the author’s ideas presented in the book
in the form of a:-

° short review

o dramatization of the story

° commentary on the characters

. critical evaluation of the plot, story line and characters
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. comparing and contrasting the characters within the story and with other characters in stories by the
same author or by the other authors

. extrapolating about the story’s ending or life of characters after the story ends

o defending characters’actions in the story.

. making an audio story out of the novel/text to be read out to younger children.

o Interacting with the author

. Holding a literature fest where various characters interact with each other

. Acting like authors/poets/dramatists, to defend their works and characters.

° Symposiums and seminars for introducing a book, an author, or a theme

° Finding similar text in other languages, native or otherwise and looking at differences and similarities.
o Creating graphic novels out of novels/short stories read

. Dramatising incidents from a novel or a story

. Creating their own stories

Reading Project in schools

1.  The CBSE is planning to introduce a Reading Project for upper Primary and Secondary classes.
The list of books recommended for the Project is enclosed at Annexure I.

2.  Schools may choose to use some of these books or others of their own choice.

3.  Schools can vary the level but at least one book per term is to be read by every child.

Teachers may opt for:-

. One book;
. Books by one author; or
o Books of one genre; to be read by the whole class.

The Project should lead to independent learning/ reading skills, hence the chosen book/selection should not
be taught in class, but may be introduced through activities and be left for the students to read at their own
pace.Teachers may, however, choose to assess a child’s progress or success in reading the book by asking for
verbal or written progress reports, looking at the diary entries of students, engaging in a discussion about the
book, giving a short quiz or a worksheet about the book/ short story. The mode of intermittent assessment
may be decided by the teacher as she/he sees fit.

These may be used for Formative Assessment (F1, F2, F3 and F4) only.Various modes of assessment such as
conducting Reviews, Scripts, Reading, Discussions, Open Houses, Exchanges, Interact with the Author can be
considered.

This may be brought to the notice of all teachers and students involved in teaching and learning of English.

Yours sincerely,

Menaxi Jain
(Assistant Education Officer)
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Enclosure: Annexure-|

Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also
disseminate the information to all concerned schools under their jurisdiction:

1.

w

© N o U o

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

212

The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110 016.

The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.

The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.
The Director of Education, Govt. of Sikkim, Gangtok, Sikkim - 737 101.

The Director of School Education, Govt. of Arunachal Pradesh, Itanagar- 791111

The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

The Secretary, Central Tibetan School Administration, ESS ESS Plaza, community Centre, Sector 3, Rohini,
Delhi-110 085.

All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.

The Education Officers/AEOs of the Academic Branch, CBSE.

The Joint Secretary (IT) with the request to put this circular on the CBSE website.
The Library and Information Officer, CBSE

E.O.to Chairman, CBSE

DO/ PA to Secretary, CBSE

PA to CE, CBSE

PA to Director (Acad.)

PA to HOD (AIEEE)

PA to HOD (Edusat)

PRO, CBSE

Menaxi Jain

CCE and Tools of Assessment
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Annexure-|

List of Suggested Books for Reading

For classes V and VI:

—_

o © N o Uk W N

—
e

The Noddy Series — Enid Blyton

Tales from Panchtantra

Karadi Tales

The Young Visitors- Daisy Ashford

The wind in the Willows-Kenneth Graham

The Tale of Mr. Tod- Beatrix Potter

Gulliver’s Travels- Jonathan Swift

The Famous Five Series - Enid Blyton

The Happy Prince — Oscar Wilde

Charlie and the Chocolate Factory- Roald Dahl

For classes Vil and VIiI:

—_
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The Adventures of Tom Sawyer — Mark Twain

The Adventures of Hucklebury Finn — Mark Twain

Treasure Island - Robert Louis Stevenson

Around the World in 80 Days - Jules Verne

The Time Machine - H.G.Wells

Harry Potter - The Series - J KRowling

Twenty Thousand Leagues under the sea - H.G.Wells

Books by George Herriott

The Curious Case of a Dog in the Nighttime - Alexander McCall Smith
Stories by Roald Dahl

For classes IX and X

©® N o oA~ W N

Books by Agatha Christie

Books by Arthur Conan Doyle

The Room on the Roof - Ruskin Bond

Little Women - Louisa May Alcott

The Call of the Wild - Jack London

Rebecca of Sunnybrook Farm - Kate Douglas Wiggin
The Canterville Ghost - Oscar Wilde

The Great Grammatizator and other Stories — Roald Dahl
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11.
12.
13.

Snappy Surprises - Ruskin Bond

Moby Dick — Herman Melville
Artemis Fowl series - Eoin Colfer
Daddy Long Legs - Jean Webster
School Stories by P.G. Wodehouse

For classes Xl and XII

1.

v © N o Uk~ W
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11.
12.
13.
14.
15.
16.
17.

Other Books and Authors suggested by the Committee:

1.

v © N o Uk~ W N
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Father Brown - GK Chesterton

Pay It Forward

Uncle Tom’s cabin - Harriet Beecher Stowe
To kill a Mocking Bird — Harper Lee
Animal Farm - George Orwell

Nineteen eighty four-George Orwell
Short Story Collections By Indian Authors
Books by Jane Austen

Books by George Elliot

Books by Charlotte Bronte

Books by Emily Bronte

Pickwick Papers - Charles Dickens

The Diary of a Young Girl - Anne Frank

Three men in a Boat - Jerome K Jerome

My Family and Other Animals - Gerald Durrell

Rosie is my Relative - Gerald Durrell

One Flew Over the Cuckoo’s Nest

Satyajeet Ray

RK Narayan

Sudha Murthy
Ismat Chugtai
Vikas Swaroop

APJ Abdul Kalam
Mark Twain

Guy de Maupassant
O’Henry
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Central Board of Secondary Education
(An Autonomous Organisation under the Union Ministry of Human Resource
Development, Govt. of India)
‘Shiksha Sadan 17-Rouse Avenue, New Delhi - 110 002

DIRECTOR (ACAD.)/2009/ 10.11.2009
Circular No.55/09

Sub.: CELEBRATION OF NATIONAL EDUCATION DAY
Dear Principal,

Your kind attention is drawn to the Board’s circular no.46/08 on the cited subject wherein you have been
apprised of the Government of India decision to observe, the birthday of Maulana Abul Kalam Azad,
an eminent educationist and a great leader of India’s freedom struggle, on 11th November of every year
as National Education Day without declaring any holiday on that day. You were also requested to conduct
activities befitting the occasion. It is to remind you that a report of the activities conducted this year also may
be sent to the Board subsequently.

Yours faithfully,

(C. GURUMURTHY)
DIRECTOR (ADAD.)

Copy with a request to respective Heads of Directorates/ KVS/ NVS/ CTSA as indicated below to also
disseminate the information to all concerned schools under their jurisdiction:

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110 016.

2. The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.

4. The Director of Public Instructions (Schools), Union Territory Secretariat, Sector — 9, Chandigarh-160
017.

The Director of Education, Govt. of Sikkim, Gangtok, Sikkim-737 101.
The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111.
The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

©® N o U

The Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini,
Delhi-110 085.

9. All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.

10. The Education Officers/ AEOs of the Academic Branch, CBSE.
11.  The Joint Secretary (IT), with the request to put this circular on the CBSE website.
12.  The Library and Information Officer, CBSE.
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13.
14.
15.
16.
17.
18.
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EO to Chairman, CBSE.
PA to Secretary, CBSE.
PA to CE, CBSE.

PA to HOD (AIEEE), CBSE.
PA to HOD (Edusat), CBSE.
PRO, CBSE.

Director (Acad.)
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CENTRAL BOARD OF SECONDARY EDUCATION

“Shiksha Kendra’ 2, Community Center,
Preet Vihar, Delhi-110092

CBSE/EO (L)/IIMC-TRG/2009 November 11,2009
Circular No.56

All the Heads of Independent Schools
Affiliated to the CBSE

SUBJECT: Training Programme for Principals at IIM Calcutta.
Dear Principal,
As you may be aware, CBSE has been conducting training programmes for principals in ‘Strategic Leadership
and Management’ in collaboration with the Indian Institute of Managements and NUEPA, New Delhi. The
second Strategic Leadership and Management Programme at IIM Calcutta for principals of senior secondary
schools affiliated to CBSE is being organized as per the following details :

Dates : 18-22 January, 2010
The objectives of the programme are as given below :-
° Developing systematic strategies and processes for managing key functional areas in schools, such as

financial management and resource mobilization, management of human resources and interpersonal
relations and resolution of conflicts.

o Identifying and implementing suitable systems of appraisal and evaluation of feedback for teachers
and staff.

. Place of value and culture in the present educational system: identifying options and evolving choices.

° Achieving personal growth (intellectual, emotional and social) and organisational development.

o Introducing and managing change within the school system in the context of rapid changes taking

place in society.
o Role of technology in management of schools.
The fee for the training programme will be Rs.27,575/- (25000+2575 service tax @ 10.3%) per participant
which will include the training fee, boarding and lodging of the participants at the venue and reading

materials. This is a fully residential and intensive course and therefore requires commitment to learn.
The participants will be expected to stay on campus and participate in pre dinner sessions also.
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Preference will be given to those who have never attended any IIM programme earlier, are active
partners of various initiatives of the Board (hosting workshops, seminars etc.) are members of a
Sahodaya cluster and contribute regularly to the Cenbosec, the quarterly journal of CBSE.

Principals who are interested in participating in this training programme are requested to complete the
registration form given overleaf and send it to the following address:-

Dr.Sadhana Parashar, Education Officer
CBSE, "Shiksha Sadan", 17, Institutional Area,
Rouse Avenue, Delhi- 110 002.

The Registration form can also be emailed to: sadhanap.cbse@nic.in.

The registration form should not be accompanied by demand draft for the fee at this stage. The last
date for receiving the registration form is December 15, 2009. Details of mode of payment of fee, reporting
time etc. will be conveyed to the selected participants later.

Yours sincerely,

(VINEET JOSHI)
CHAIRMAN

Encl :Registration Form
Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also

disseminate the information to all concerned schools under their jurisdiction:

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110016.

2. The Commissioner, Navodaya Vidyalaya Samiti, A-28,Kailash Colony,New Delhi.

3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.

4, The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.
5. The Director of Education, Govt. of Sikkim, Gangtok, Sikkim - 737 101.

6. The Director of School Education, Govt. of Arunachal Pradesh, Itanagar- 791 111

7. The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8. The Secretary, Central Tibetan School Administration, ESS ESS Plaza, Community Centre, Sector 3,Rohini,
Delhi-110 085.

9.  All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.
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10.  The Education Officers/AEOs of the Academic Branch, CBSE.

11.  The Joint Secretary (IT) with the request to put this circular on the CBSE website.
12.  The Library and Information Officer, CBSE

13.  E.O.to Chairman, CBSE

14. DO/ PAto Secretary, CBSE

15.  PAto CE,CBSE

16.  PAto Director (Acad.)

17.  PAto HOD (AIEEE)

18. PA to HOD (Edusat)

19. PRO,CBSE
CHAIRMAN
1IM (L)
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Programme for Principals in Strategic Leadership Skills at IIM, Lucknow
Registration Form - lIM (L)
Jan.11-Jan. 15,2010

Name of the Principal

Name and address of the school
with Pin Code:

Status of the School:

Phone No(s) with STD Code: Office:

Secondary/ Senior Secondary

Residence:

Mobile:

Number of years spent working as Principal

No. of the years for which the school
has been affiliated with the CBSE

Email Address:

Whether the Principal has already attended Yes/No

training programme conducted by CBSE at
[IM, Ahmedabad or [IM, Bangalore or NUEPA,

New Delhi (if so when and where)

Whether the school has organized any
programme sponsored by the CBSE, (if

yes please give details)

Whether the school is a member of any
Sahodaya Complex or not. (If yes, please

give details.)

Any contribution to the field of Education

you would like to mention

Articles contributed to Cenbosec /National/

International Journals.

Books published, if any (Separate list

may be enclosed)

The last date for receiving the registration form is November 30, 2009. Details of mode of payment of fee,
reporting time etc. will be conveyed to the selected participants later. The registration form should not be
accompanied by the demand draft for the fee at this stage. The Participants will be required to remit the
course fee directly to IIM, Lucknow once the confirmation of the participants is conveyed to them.
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Declaration: All the information mentioned above is true to the best of my knowledge.
Date:
Signature:

Please note that Demand Draft for course fee should not be sent with the registration.The hard copy of
the registration form in the format given above may be posted to:

Dr.Sadhana Parashar

Education Officer (L)

CBSE, “Shiksha Sadan”17, Institutional Area,
Rouse Avenue, New Delhi-110002
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CENTRAL BOARD OF SECONDARY EDUCATION
SHIKSHA KENDRA, 2 COMMUNITY CENTRE, PREET VIHAR
DELHI-110 092

CM/CBSE/ACAD/EO/2009/ Dated :20/11/2009
Circular No.: 57

All the Heads of CBSE
Affiliated Schools

Subject : Physical Education Programme in Primary Schools.
Dear Principal,

The Central Board of Secondary Education in collaboration with British Council and under the directives of
MHRD, Government of India has recently launched the Physical Education Programme.The programme aims
at strengthening the delivery of the Physical Education in the primary School based on specially designed
cards and sports equipment for the different age groups from classes 1 to 5.

The objectives of the Physical Education Programme are :

1. to offer support by introducing new teaching approaches and activities for primary age group physical
education lessons.

to provide a new range of educational resources for Physical Education
to offer training to all of the primary staff who deliver primary physical education lessons.

to assist schools to deliver elements of the Physical Education curricula.

ok~ W N

to act as a research based project that will demonstrate the wider benefits that Physical Education can
have on the whole child education outcomes.

The CBSE has produced a Physical Education Teacher Training Manual and a set of Physical Education
Cards for schools affiliated to CBSE. These Physical Education Cards are meant for teachers teaching at the
primary level and are an effective tool for strengthening the transaction of Physical Education in schools.

They can be used for providing inclusive and interesting experiences to the children at the primary school
stage and facilitating the process of engaging with them intensively in games and activities focused
particularly on agility, balance, coordination, speed and strength. Each Physical Education Card is devoted to
a particular set up activities which aims at agility, balance and coordination for classes I-1ll and agility, balance,
coordination speed and strength for classes IV and V. These features make this teaching-aid material special
and have convinced the stakeholders that if these Cards are used effectively, the transaction of this curricular
area will result in achieving desired outcomes leading to behavioural modification.

Each Card is aimed at providing the essential information needed for engaging all students of the concerned
class in the selected game / activity. The title of the Card specifies the abilities to be focused by the particular
activities, the activities to be organized, the process of organizing the activities, equipment that will be needed,
safety measures to be taken and the skills to be developed. Besides the link of the activities with the existing
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curriculum the links with other school subjects or cross curricular links and the process of self assessment are
also detailed.

The CBSE has also brought out a Teachers’ Manual for implementation of the Physical Education Cards which
will help teachers in organizing physical activities and lessons built around it. There is also a section on
organizing activities for differently abled children as well as assessment in Physical Education in the Teachers’
Manual.

The Physical Education Teachers’ Manual is priced at Rs. 150/- and PEC of Physical Education Cards is
priced at Rs.250/-.These are available at the Publication Store, CBSE, Shiksha Sadan, 17, Rouse Avenue,
New Delhi-110002 as well as the Regional Offices.

The Physical Education Cards (PEC) need to be implemented at primary level by not only the Physical Education
teachers but also teachers of other subjects. Hence it is recommended that each teacher teaching a class
should have a set of Physical Education Cards. Teacher training for implementing these cards will be done by
the CBSE through the Asstt. Education Officer (Sports). Those interested in teacher training may get in touch
with Mr. Pushkar Vohra, AEO(Sports), CBSE, 2 Community Centre, Preet Vihar, Delhi-110 092 at telephone no.
011-22050061 and e-mail at sportskpfit@sify.com or sportskpfit@hotmail.com

This may be brought to the notice of all teachers and students concerned.
Yours sincerely

(VINEET JOSHI)
SECRETARY & CHAIRMAN

Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also
disseminate the information to all concerned schools under their jurisdiction:

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110 016.

2. The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.

4. The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.

5. The Director of Education, Govt. of Sikkim, Gangtok, Sikkim — 737 101.

6. The Director of School Education, Govt. of Arunachal Pradesh, Itanagar- 791 111

7.  The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8. The Secretary, Central Tibetan School Administration, ESS ESS Plaza, Community Centre, Sector 3, Rohini,

Delhi-110 085.

9. All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.

10. The Education Officers/AEOs of the Academic Branch, CBSE.

October-December, 2009 223



p— HoldRED
ey i e evws
TN R

Quarterly bulletin of the Central Beard of Secondary Education

11.  The Joint Secretary (IT) with the request to put this circular on the CBSE website.
12.  The Library and Information Officer, CBSE

13.  E.O.to Chairman, CBSE

14. DO/ PAto Secretary, CBSE

15.  PAto CE,CBSE

16.  PAto Director (Acad.)

17.  PAto HOD (AIEEE)

18. PAto HOD (Edusat)

19.  PRO,CBSE

SECRETARY & CHAIRMAN
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CENTRAL BOARD OF SECONDARY EDUCATION

“Shiksha Kendra’ 2, Community Center,
Preet Vihar, Delhi-110092

CBSE/ACAD/HEALTH/2009 November 20,2009
Circular No.58

All the Heads of Independent Schools
Affiliated to the CBSE

Subject : Guidelines on Protection from Exposure to Tobacco Smoke.
Dear Principals,

Tobacco is the foremost cause of preventable death and disease in the world today.India is the second largest
consumer of tobacco products in the world. National Family Health Survey - 3, 2006 indicates an increasing
prevalence of tobacco consumption in India, with 57% male and 10.9% females reportedly consuming tobacco
in some form. Global Youth Tobacco Survey (GYTS), 2006 also indicates that approx. 14% children in the age
group of 13-15 years are consuming tobacco in some form and that the age of initiation into tobacco has
come down. Moreover, tobacco is responsible for almost 40% of overall health problem and 50% of all cancer
related deaths in the country. Every year more than 8 lakh people die due to tobacco related diseases.

The Central Board of Secondary Education as part of the Adolescent Education Programme and Comprehensive
School Health Programme has been constantly endeavouring to raise awareness regarding prevention of
students from becoming addicted to tobacco as well as the dangers of exposure to tobacco smoke.

The WHO Framework Convention on Tobacco Control (FCTC) under Article-8 has brought out Guidelines on
protection from exposure to tobacco smoke which are enclosed for perusal and dissemination.

The guidelines may be followed meticulously and awareness regarding them may be brought to the notice of
all concerned including students, teachers, parents as well as all other stakeholders.

Yours sincerely

(Dr.Sadhana Parashar)
Education Officer (L)

Encl : Guidelines on Protection From Exposure to Tobacco Smoke
Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also

disseminate the information to all concerned schools under their jurisdictions:

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110 016.

2. The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.
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The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.
The Director of Education, Govt. of Sikkim, Gangtok, Sikkim - 737 101.

The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111

The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

The Secretary, Central Tibetan School Administration, ESS ESS Plaza, Community Centre, Sector 3, Rohini,
Delhi-110 085.

All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.

The Education Officers/AEOs of the Academic Branch, CBSE.

The Joint Secretary (IT) with the request to put this circular on the CBSE website.
The Library and Information Officer, CBSE

PA to Chairman, CBSE

PA to CE, CBSE

DO to Secretary, CBSE

PA to Director (Acad.)

PA to HOD (AIEEE)

PA to HOD (Edusat)

PRO, CBSE

Education Officer (L)
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GUIDELINES ON PROTECTION FROM
EXPOSURE TO TOBACCO SMOKE

Objectives of the guidelines

All the organization need to meet their obligations under Article 8 of the WHO Framework Convention, in a
manner consistent with the scientific evidence regarding exposure to second-hand tobacco smoke and the
best practice worldwide in the implementation of smoke free measures, in order to establish a high standard
of accountability for in promoting the highest attainable standard of health. The objective is also to identify
the key elements of legislation necessary to effectively protect people from exposure to tobacco smoke, as
required by Article 8.

Underlying considerations

The development of these guidelines has been influenced by the following fundamental considerations.

a) The duty to protect from tobacco smoke, embodied in the text of Article 8,is grounded in fundamental
human rights and freedoms. Given the dangers of breathing second-hand tobacco smoke, the duty to
protect from tobacco smoke is implicitin,inter alia, the right to life and the right to the highest attainable
standard of health, as recognized in many international legal instruments (including the Constitution
of the World Health Organization, the Convention on the Rights of the Child, the Convention on the
Elimination of all Forms of Discrimination against Women and the Covenant on Economic, Social and
Cultural Rights), as formally incorporated into the preamble of the WHO Framework Convention and as
recognized in the constitutions of many nations.

b)  The duty to protect individuals from tobacco smoke corresponds to an obligation by governments to
enact legislation to protect individuals against threats to their fundamental rights and freedoms. This
obligation extends to all persons, and not merely to certain populations.

(c)  Severalauthoritative scientific bodies have determined that second-hand tobacco smokeisacarcinogen.
Some Parties to the WHO Framework Convention (for example, Finland and Germany) have classified
second-hand tobacco smoke as a carcinogen and included the prevention of exposure to it at work in
their health and safety legislation. In addition to the requirements of Article 8, therefore, Parties may
be obligated to address the hazard of exposure to tobacco smoke in accordance with their existing
workplace laws or other laws governing exposure to harmful substances, including carcinogens.

STATEMENT OF PRINCIPLES AND RELEVANT DEFINITIONS UNDERLYING PROTECTION FROM EXPOSURE
TO TOBACCO SMOKE

Principle 1

Effective measures to provide protection from exposure to tobacco smoke, as envisioned by Article 8 of the
WHO Framework Convention, require the total elimination of smoking and tobacco smoke in a particular
space or environment in order to create a 100% smoke free environment.There is no safe level of exposure to
tobacco smoke,and notions such as a threshold value for toxicity from second-hand smoke should be rejected,
as they are contradicted by scientific evidence. Approaches other than 100% smoke free environments,
including ventilation, air filtration and the use of designated smoking areas (whether with separate ventilation
systems or not), have repeatedly been shown to be ineffective and there is conclusive evidence, scientific and
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otherwise, that engineering approaches do not protect against exposure to tobacco smoke.
Principle 2

All people should be protected from exposure to tobacco smoke. All indoor workplaces and indoor public
places should be smoke free.

Principle

Legislation is necessary to protect people from exposure to tobacco smoke. Voluntary smoke free policies
have repeatedly been shown to be ineffective and do not provide adequate protection.In order to be effective,
legislation should be simple, clear and enforceable.

Principle 4

Good planning and adequate resources are essential for successful implementation and enforcement of
smoke free legislation.

Principle 5

Civil society has a central role in building support for and ensuring compliance with smoke free measures,
and should be included as an active partner in the process of developing, implementing and enforcing
legislation.

Principle 6

The implementation of smoke free legislation, its enforcement and its impact should all be monitored and
evaluated. This should include monitoring and responding to tobacco industry activities that undermine
the implementation and enforcement of the legislation, as specified in Article 20.4 of the WHO Framework
Convention.

Principle 7

The protection of people from exposure to tobacco smoke should be strengthened and expanded, if necessary;
such action may include new or amended legislation, improved enforcement and other measures to reflect
new scientific evidence and case-study experiences.

Definitions

In developing legislation, it is important to use care in defining key terms. Several recommendations as to
appropriate definitions, based on experiences in many countries, are set out here. The definitions in this
section supplement those already included in the WHO Framework Convention.

“Second-hand tobacco smoke” or “environmental tobacco smoke”

Several alternative terms are commonly used to describe the type of smoke addressed by Article 8 of the

WHO Framework Convention.These include “second-hand smoke’“environmental tobacco smoke’and “other
people’s smoke” Terms such as “passive smoking” and “involuntary exposure to tobacco smoke” should be
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avoided, as experience in France and elsewhere suggests that the tobacco industry may use these terms
to support a position that “voluntary” exposure is acceptable. “Second-hand tobacco smoke; sometimes
abbreviated as “SHS’ and “environmental tobacco smoke; sometimes abbreviated “ETS’ are the preferable
terms; these guidelines use “second-hand tobacco smoke”

Second-hand tobacco smoke can be defined as “the smoke emitted from the burning end of a cigarette or
from other tobacco products usually in combination with the smoke exhaled by the smoker”.

“Smoke free air”is air that is 100% smoke free.This definition includes, but is not limited to, air in which tobacco
smoke cannot be seen, smelled, sensed or measured.

“Smoking”

This term should be defined to include being in possession or control of a lit tobacco product regardless of
whether the smoke is being actively inhaled or exhaled.

“Public places”

While the precise definition of “public places” will vary between jurisdictions, it is important that legislation
define this term as broadly as possible. The definition used should cover all places accessible to the general
public or places for collective use, regardless of ownership or right to access.

“Indoor” or “enclosed”

Article 8 requires protection from tobacco smoke in“indoor” workplaces and public places.Because there are
potential pitfalls in defining “indoor” areas, the experiences of various countries in defining this term should
be specifically examined. The definition should be as inclusive and as clear as possible, and care should be
taken in the definition to avoid creating lists that may be interpreted as excluding potentially relevant“indoor”
areas. It is recommended that “indoor” (or “enclosed”) areas be defined to include any space covered by a roof
or enclosed by one or more walls or sides, regardless of the type of material used for the roof, wall or sides,and
regardless of whether the structure is permanent or temporary.

“Workplace”

A “workplace” should be defined broadly as “any place used by people during their employment or work’”.
This should include not only work done for compensation, but also voluntary work, if it is of the type for
which compensation is normally paid. In addition, “workplaces” include not only those places at which work
is performed, but also all attached or associated places commonly used by the workers in the course of their
employment,including, for example, corridors, lifts, stairwells, lobbies, joint facilities, cafeterias, toilets, lounges,
lunchrooms and also outbuildings such as sheds and huts.Vehicles used in the course of work are workplaces
and should be specifically identified as such.

Careful consideration should be given to workplaces that are also individuals’ homes or dwelling places, for
example, prisons, mental health institutions or nursing homes. These places also constitute workplaces for
others, who should be protected from exposure to tobacco smoke.

“Public transport”

Public transport should be defined to include any vehicle used for the carriage of members of the public,
usually for reward or commercial gain.This would include taxis.

INFORM, CONSULT AND INVOLVE THE PUBLIC TO ENSURE SUPPORT AND SMOOTH IMPLEMENTATION
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Raising awareness among the public and opinion leaders about the risks of second-hand tobacco smoke
exposure through ongoing information campaigns is an important role for government agencies, in
partnership with civil society, to ensure that the public understands and supports legislative action. Key
stakeholders include businesses, restaurant and hospitality associations, employer groups, trade unions,
the media, health professionals, organizations representing children and young people, institutions of
learning or faith, the research community and the general public. Awareness-raising efforts should include
consultation with affected businesses and other organizations and institutions in the course of developing
the legislation.

Key messages should focus on the harm caused by second-hand tobacco smoke exposure, the fact that
elimination of smoke indoors is the only science-based solution to ensure complete protection from exposure,
theright of all workers to be equally protected by law and the fact that there is no trade-off between health and
economics, because experience in an increasing number of jurisdictions shows that smoke free environments
benefit both.Public education campaigns should also target settings for which legislation may not be feasible
or appropriate, such as private homes.

Broad consultation with stakeholders is also essential to educate and mobilize the community and to facilitate
support for legislation after its enactment.Once legislation is adopted, there should be an education campaign
leading up to implementation of the law, the provision of information for business owners and building
managers outlining the law and their responsibilities and the production of resources, such as signage.These
measures will increase the likelihood of smooth implementation and high levels of voluntary compliance.
Messages to empower non-smokers and to thank smokers for complying with the law will promote public
involvement in enforcement and smooth implementation.

ENFORCEMENT
Duty of compliance

Effective legislation should impose legal responsibilities for compliance on both affected business
establishments and individual smokers, and should provide penalties for violations, which should apply
to businesses and, possibly, smokers. Enforcement should ordinarily focus on business establishments. The
legislation should place the responsibility for compliance on the owner, manager or other person in charge
of the premises, and should clearly identify the actions he or she is required to take. These duties should
include:

(@) aduty to post clear signs at entrances and other appropriate locations indicating that smoking is not
permitted. The format and content of these signs should be determined by health authorities or other
agencies of the government and may identify a telephone number or other mechanisms for the public
to report violations and the name of the person within the premises to whom complaints should be
directed;

(b)  aduty to remove any ashtrays from the premises;
(c)  aduty to supervise the observance of rules;

(d) a duty to take reasonable specified steps to discourage individuals from smoking on the premises.
These steps could include asking the person not to smoke, discontinuing service, asking the person to
leave the premises and contacting a law enforcement agency or other authority.
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Mobilize and involve the community

The effectiveness of a monitoring-and-enforcement programme is enhanced by involving the community in
the programme. Engaging the support of the community and encouraging members of the community to
monitor compliance and report violations greatly extends the reach of enforcement agencies and reduces the
resources needed to achieve compliance.In fact,in many jurisdictions,community complaints are the primary
means of ensuring compliance. For this reason, smoke free legislation should specify that members of the
public may initiate complaints and should authorize any person or nongovernmental organization to initiate
action to compel compliance with measures regulating exposure to second-hand smoke. The enforcement
programme should include a toll-free telephone complaint hotline or a similar system to encourage the
public to report violations.

Outcomes

a) reduction in exposure of employees to second-hand tobacco smoke in workplaces and public places;

b) reduction in content of second-hand tobacco smoke in the air in workplaces (particularly in restaurants)
and public places;

)] reduction in mortality and morbidity from exposure to second-hand tobacco smoke;

d) reduction in exposure to second-hand tobacco smoke in private homes;

e) changes in smoking prevalence and smoking-related behaviours;

f) economic impacts.
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Central Board of Secondary Education
(An autonomous Organisation under the Union Ministry of Human Resource Development, Govt. of India)
‘Shiksha Sadan; 17-Rouse Avenue, New Delhi - 110 002

CBSE/EO(SD)/CIRCULAR/2009 24.11.2009
Circular No.59

All Heads of Institutions
Affiliated to the Board

Dear Principal,

A guideline for Formative Assessment and Summative Assessmentin Foundation of Information Technology
for Class IX for 2010 examination is placed at Annexure -I

This may be brought to the notice of all the teachers and the students involved in the teaching and learning
for Class IX.

Yours faithfully,

(C. GURUMURTHY)
DIRECTOR(ACADEMIC)

Copy to:

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110 016.

2. The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.

4, The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh- 160
017.

The Director of Education, Govt. of Sikkim, Gangtok, Sikkim — 737 101.
The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111
The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

®©® N o U

The Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini,
Delhi-110 085.

9.  All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.

10.  The Education Officers/AEOs of the Academic Branch, CBSE.

11.  The Joint Secretary (IT) with the request to put this circular on the CBSE website.
12.  The Library and Information Officer, CBSE

13.  EO to Chairman, CBSE
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14. PAto CE,CBSE
15.  PAto Secretary, CBSE
16.  PAto Director (Acad.)
17. PAto HOD (AIEEE)
18.  PAto HOD (Edusat)
19. PRO,CBSE
DIRECTOR(ACADEMIC)
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AHHEXURE - |

Foundation of Information Technology (Code: 165)

S$econd Term (October 2009 to March 2010)

T .- L . I Lo, Lt L AT Jd Cady - P [,
FTETHT LTSN wefll e vl TUrinanve LExS [ rARd diid ras) arid o

The svllabiz and design of the gueston paper for Summative Azesment |
wehich iz to be held in March 2010 is as follows
Syilabus
it |
+ Computing Technology
« Communication Technology
rit [
* Operating Svstem - BasicConcepts
« ford Processing Tools
+ Prezentation Tools
* Spreadsheet Tools
Design for Summative Question Paper
Maximum Marks =] Duration: 2 ¥ Hours to 3 Hours
Sno Type uffluestiuns Ho.of Marks for | T otal Marks
Questions Each
Question
1 MZ ) (Practical Skillz) 12 & 24
(Unit |- 2 Ques
{Unit 11 10 Ques)
2 Wery Short &nswer 10 1 10
[ Theory] fUnit | - 2 Ques)
{Unit Il - & Ques)
3 Short &nswer - Type | o 2 16
[Theory] (Unit | - 2 Ques)
_ (Unit Il - & Ques
4 Short &nswer - Twpe | 10 3 30
(Theory) fUnit | - 2 Ques)
iUnit Il - & Clues _
40 80
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F&3 zhould be finished by 20" December. Fid should be finished by 10th
February.

Formative Assessment

A

fz the name suggests the assessment is taken durdneg the formative stages of
concept formation, It broadly classifies into

= C e o B Lo = Lo e b

= |_||t|“}" lewel assessment to know the l:uD"ii'iESS,

+  fzzessment dudng the trersaction of a conceptflesson at definite stages
wehich war ez with situations,

* fzzessment at the exit level for ascertaining the lewel of leaming
outcome,

Itz functionality iz characterized bvw diagnosis and remediation for
continuows betterment of quality.

Parameters for assessment:

+  Student receptivity to accept assignments for diagnosiz and amenability
to remediation procedures,

+ [Drwve to prowve mettle and achieve expected quality,

« Ahility to transfer potential through one achievement to another,

«  Ahility to zelf assessment and peer group interaction,

Teacher’s tasks:

« |dentify pre-requisites to learning a conceptis)

+ Break the procezz of learning into sub stages

* Enumerate leaming outcomes,

*+ Prepare suitable test items for diagnozis of each of the above stages,

* Prepare suitable remediation tasks in anticipation of lacunae normally
occuring leaving flexibility of individual alterations,

* |n order to have a varety of testing methodk understand students?
individual interestz, aptitudes, family background etc. and maintain
detailed profiles beforehand.

*+ Have reazonable wareties of testing tools to swetain learner’s interest
and at the same time that would succezzfully prowide the required feed
back.

+ hen adopting different methods of testing don't lose sight of the
actual component being tested For instance if it iz to test the
students ability to handle a grammaritem of direct-indirect speech and
if an exercize of conwerting a story in dialogue form iz adopted the
teacher should not be dizstracted into assessing the histdonic talent of
the child.
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* Give importance to individual’s pace of learning and maintain infinmte
patience, constant liaizon with parents and immediate authorties,
empathy and zense of accountabdlity,

+ ffaintain portfolios of different tHalzs in each individual’z case and record

justification for any  particular asseszment, Meed not be too
quantitative, The method of estimation for possible results over a
T N N T L | R e N1 I B S [y A |

[ [n¥} l:||_||.|I|:|_-Il:| oL LIIIIE EnNigd g os LS L = ]
+ |sze effectively home assignments to support class room teaching, peer
au:ti'u'itieg and zelf azzes=ment to Dptimize time wis-a- 'u'1'5 n:ur‘r‘in:ulum
P —_—— = = —— —_—— — — P —_—

L-L|III|.||.|:LIL|II dIILI LLl |.|rL|IIIL|L|: |.||:r-“_"r-|_|lld LIL::.' LIU'U'U'.UIJIII':IIL ak 'l.l'l.l'Ul.l. da=TO rﬁLILIL-U
the correction work load,

Some suggestive activities for Formative Assessment are outlined belows:

Set A: (Based on Spreadsheets and Presentation took)
School & Clazs Results

Weather Forecasting Report

Trends in Technology

Poster Making

Set B: (Based on Societallmpacts)
IPR. izzues

Information Securty

Ethics in IT

Careersin T

Teachers to give track that the students should follow while working for the
project, Two groups opting for the zame topic mav be assigned di¥ferent
aspects of the same topic by the teacherin the manner given below:

Mail Merge { Word Processing]

A number of events are arganized in your school as a part of Golden
Jubilee celebration. Sridhar Sharma is the cultural secretary in your school
and he is given the responsibility of inviting schools from all over India to
be part of a number of Inter School competitions.

You are asked to help Sridhar to draft the invitation letter and to create a
database containing the mailing address and the contact persan for all
the schoals to be invited. Use the facility of mail-merge and print out the
i tation letters ta all invitees.
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Greting Card rd Processin

Every vear your parents spend a lot of money and time in selecting and
purchasing greeting cards far the year. Thisyear it was decided that all cards are
going to designed and printed by you. Use yvodr expertise in word processing to

create any type of greeting card. (ed: MNew Year, Divali, Merry Christimas, Birth
Ciae

=

Teaching Aid { Probl p ation)

Mr. Pavan Desal is a Physics teacher teaching class Yl in your schaoal. As
he was teaching the chapter an Stars and Solar System, he realized that a
presentation with few animation and pictures should be shown to the
students for better understanding and retention. Since Mr. Pavan Desal is
not conversant with the presentation tools, You are asked to create a
presentation that will help the teacher to use t as a teaching aid. Use the
properties of animation of Text and Pictures with sound effects.

Product Advertisement{ Problem on Presentation]

Your neighbar Mr. Adhikan owns an automobile spare part manufacturing
unit. He employed three sales men to market the product in Kanpur. After
three months of waork, the salesmen felt that Mr. Adhikar should provide
each one with a Laptop and a presentation kit to make the sales maore
productive . Since Mr. Adhikar is not computer savvy, he had asked you to
help him out to develop a presentation for his product. Use the properies
of animation of Text and Fictures with sound effects.

A report present ationto he prepared on any one of the topics.
Ethics in IT

A friend of yours is aways found spending long haurs using Internet. YWhen
asked about it, he showed the content of his harddisk, having pirated
software. The ethical questions that arise from software piracy are: s
immoral ar wrong to copy software, music, or movies? If so, why? What
are the other computer ethical issues prevails today and any solutions to

it?
Lareers in IT
Gopal 1s a student of X | who has not decided what subject to be taken

along with Science stream when he joins class X1 Bven though his
teachers in school and parents at home are advising him to opt for
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Computer Science, he is not completely convinced with their idea. Yoo are
required to make a study in the market and create a report on Careers in
IT in the coming yvearsto help him out to decide on the subjects.

Informa tion Securit uestion 1:

What iz meant by Information Secudty? What are the varouz Information
zecurty methods (like Encryption methods) uzed by organizations [(for example
filitary] that need information securdty of the highest level? Also explore the
methods which were w=ed in the past times? For example during Warld War I,
encoding machines were uzed, What tvpe of code waszs used during those times?
Howe weaz the encoded information decoded? Wariouz moviez have been made on
this topic. What all mowies have dealt with this topice What are the future
needs and trends? Collect Information by wisiting war ous webzsites and create a
Prezentation,

Informa tion Securit uestion ?:

SuperfFine Corporation haz developed zoftware that monitors and records all
activities done by any person on a computer, & lot of companies have bought
thiz software, Why are companies eager to purchase it? What problems can be
zolved by this software? It is being reported that some people are offended by
the companies using it., Who can get offended and why, Collect Information
about zuch software, their functions, organizations that buw such zoftware etc
and create a Presentation.

Exa mple Question based on Intellectual Property Rights issues

What iz Intellectual Property? How iz it different from other matedal
passessiors like house, car etc of 2 person How is a person or an organization
harmed when someone steals their Intellectual property? What are the Cvber
laws of our country that protect a person’s Intellectual Property Hights? What
all wiolatiore do students of wour class do wer t. Intellectual Property? Collect
Information including these aspects and create a Presentation.

Example Question based on Presentation Skilk (Trends in Technology)

You are one of the advizors in the Government. You have been given a task of
developinz a presentation on “Trends in Technolegyw? to be prezented in the
next meetng of all the ministers of the courtry, Design a & slidez or longer
presentation, Include the followdng:

Text depicting future predictiore based on the current trends.

interesting relevant pictures to liven up vour presentation,
Graphsz like line graph, pie chart etc,
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Exa mple Question based on Spreadsheets{School Resulls )

You are resporeible for processing Results of vour Schoaol, Build worksheet(z) to
tabulate marks secured in different subjects like English, Hindi, Mathematics,
Science, Social studiez and Information Technologw by each student. Enter
formulas to calculate Total marks scored by each student, fwverage Total Wa ks,

Hichest marks | rapsest Nmrls hysraas marks in 2each subiect EFEmhbed
B — L PR =T b= VR e e PUR =0 DLt — Al PEE R B Rl el =R = e R e
appropriate charts in wour worksheet \Format the worksheet to make it look
attractive,

Exa mple Question based on Spreadsh eets{ Weather forecast

Tk - N A R
iz r

o SRR RO B I TRy = L I e pmm ey e |
MICLT L UL L= gl LS RarLincimn LU o uaJaLag o L LTS aLidl &, TIAIT TN LY,
rainfall over the pazt few dawe., Suppoze wou are resporsible for tabulating and

=y

procezzing the data, Build a worksheet to =
calculations required.

ow the data and do appropHate

Project guidelines

1. Students are required to wark in groups of 3 -4 members each
(preferably 3 members) ,for projects listed above

2., Each group will present their project [seminar] in front of all the
students of their class,

3. Each group maw choose any one project from each of the above
mentioned 2 sets,

4, The members of the group should be reshuffled for working on each set,

b, Each member haz to create a zeparate Project Report,

6., Both the praojects will be separately assessed by the teacher

7. Each group will prezent their project in front of the entire class. The
other students of class will ask queries based on the presented Project;
the anawers to which will be given by the Project group members,

@, The teacher should evaluate each member of the group and other
studerts for reising relevant queries,

9, The cHterion of Project assezzment iz as followes:

Content B0
Lab S otivity, | 15%
Corsistency in
ki mg and
Contributions
made towvards
the project
Presertation 10%
Skills
Query handling 2 0%
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CENTRAL BOARD OF SECONDARY EDUCATION
“SHIKSHA SADAN’, 17, ROUSE AVENUE,
INSTITUTIONAL AREA, NEW DELHI - 110 002

DIR (A)/CBSE/2009/ 25.11.2009
Circular No.60/ 09

All the Heads of the
CBSE affiliated schools

Subject: 39th UPU Letter Writing Competition for young people 2010 organised by the Department of
Post, Ministry of Communications and IT, Govt. of India in collaboration with International Bureau of
the Universal Postal Union.

Dear Principal,

With a view to develop faculty in composition and subtlety of thought amongst the young people and to
contribute to the strengthening of international friendship, Department of Post, Ministry of Communications
and IT, Govt. of India in collaboration with International Bureau of the Universal Postal Union, is organizing the
39th UPU Letter Writing Competition 2010 on 3rd January, 2010 between 10.00 hrs.and 11.00 hrs.The IBUPU
shall select three prize winners from amongst the best entries received from each member country of the
UPU.The three winners will be awarded Gold, Silver and bronze medals by the UPU along with an album of
the official postage stamps of the Universal Postal Union.

The 39th Universal Postal Union (UPU) Letter Writing Competition shall be open for school going children up
to 15 years of age as on 31.3.2010. All the candidates are required to apply in person to the Chief Post Master
General/Post Master General/School Principal, latest by 20th December, 2009 in duplicate on a plain paper in
the following format with three passport size photographs two of which have to be affixed in the application
forms, one each.

l. Name of the Competition : 39th UPU Letter Writing Competition for Young People 2010

Il. Full name of the participant

lll.  Father/Guardian’s name

IV.  Full address for correspondence

V. Name of the school/Institution where studying with details.

VI.  Age with exact date of birth to be certified by Head of the institution

VII.  Sex (Male/Female)

Vill.  Centre

The students will be provided with answer booklets only at the centre but should make theirown arrangements
toreach the venue with other essential stationery for writing the composition.The duration of the competition
shall be one hour and maximum marks allotted 100. They may write in English or in any language listed in
the eighth schedule of the constitution of India. The subject of the competition is “Write a letter to some one

to explain “Why it is important to talk about AIDS and to protect yourself against the diseases”. The
composition must be presented in the form of a letter about 500 to 800 words length on the given subject.

The Department of Posts, Govt. of India, shall select three best entries at National level that will be given cash
prizes of Rs. 2000/-, Rs. 1500/- and Rs. 1000/- respectively and certificates. In addition, consolation prizes of
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Rs. 250 each and certificate will also be given to one best entry from each Postal circle. The best entry at the
National Level shall qualify as the official Indian entry for the UPU level international competition.

For further details one could visit the Department’s web site: http:/www.indiapost.gov.in also. You are
requested to organize this competition in your schools in consultation with the Chief Post Master General/
Postmaster General of your respective Circles/regions and forward your entries to the Chief Postmaster
General of your state for evaluation and further forwarding the best three entries to the Postal Directorate,
New Delhi. Addresses of the Chief Postmaster General of different circles and other detailed instructions are
enclosed herewith.

Yours faithfully,

( C. Gurumurthy)
Director (Academic)

Encl: As stated above.
Copy with a request to respective Heads of Directorates/KVS/NVS/CTSA as indicated below to also

disseminate the information to all concerned schools under their jurisdiction:-

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110 016.

2. The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.

4. The Director of Public Instructions (Schools), Union Territory Secretariat, Sector 9, Chandigarh-160 017.

5. The Director of Education, Govt. of Sikkim, Gangtok, Sikkim — 737 101.

6. The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111.

7.  The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

8.  TheSecretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini,

Delhi-110 085.

9. All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.

10. The Education Officers/AEOs of the Academic Branch, CBSE.

11.  The Joint Secretary (IT) with the request to put this circular on the CBSE website.
12.  The Library and Information Officer, CBSE

13.  EO to Chairman, CBSE

14. PAto CE,CBSE

15. PAto Secretary, CBSE

16.  PA to HOD (AIEEE)

17.PA to HOD (Edusat)

18.PRO, CBSE

Director (Academic)
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Central Board of Secondary Education
(An Autonomous Organisation under the Union Ministry of Human Resource
Development, Govt. of India)
‘Shiksha Sadan 17-Rouse Avenue, New Delhi - 110 002

EO(COM.)/ACAD./2009/ 25.11.2009
Circular No.61/09

ALL THE HEADS OF INSTITUTIONS
AFFILIATED TO THE CBSE

Dear Principal,

In Continuation to our earlier circular no.42 dated 12.10.2009 regarding CCE in Class IX for 2nd Term (October,
2009 - March 2010), the syllabus and the design of the question papers for the subjects Elements of Business
and Elements of Book Keeping and Accountancy have been finalized in consultation with the Course
Committee Members for the students of Class IX who will be appearing for the final examination in March
2010.The design and the syllabus are placed at annexures | & II.

This may be brought to the notice of all teachers and students involved in the teaching and learning these
subjects for class IX.

Yours faithfully,

(Sugandh Sharma)
Education Officer (Com.)
Telephone No.011-23220155

Copy with a request to respective Heads of Directorates/ KVS/ NVS/ CTSA as indicated below to also
disseminate the information to all concerned schools under their jurisdiction:

1. The Commissioner, Kendriya Vidyalaya Sangathan, 18-Institutional Area, Shaheed Jeet Singh Marg, New
Delhi-110 016.

2. The Commissioner, Navodaya Vidyalaya Samiti, A-28, Kailash Colony, New Delhi.

3. The Director of Education, Directorate of Education, Govt. of NCT of Delhi, Old Secretariat, Delhi-110
054.

4. The Director of Public Instructions (Schools), Union Territory Secretariat, Sector — 9, Chandigarh-160
017.

The Director of Education, Govt. of Sikkim, Gangtok, Sikkim-737 101.
The Director of School Education, Govt. of Arunachal Pradesh, Itanagar-791 111.
The Director of Education, Govt. of A&N Islands, Port Blair-744 101.

© N o W

The Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Centre, Sector 3, Rohini,
Delhi-110 085.

0. All the Regional Officers of CBSE with the request to send this circular to all the Heads of the affiliated
schools of the Board in their respective regions.
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10.  The Education Officers/ AEOs of the Academic Branch, CBSE.
11.  The Joint Secretary (IT), with the request to put this circular on the CBSE website.
12.  The Library and Information Officer, CBSE.
13.  EO to Chairman, CBSE.
14. PAto Secretary, CBSE.
15.  PAto CE,CBSE.
16.  PA to HOD (AIEEE), CBSE.
17.  PAto HOD (Edusat), CBSE.
18.  PRO, CBSE.
Education Officer (Com.)
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ANNEXURE T
CLASS TX (ELEMENTS OF BUSINESS)
CODE NG.154
Summative Assessment IT
March 2010
Evaluation will be done from following topics :
LUnit 4 Mercantile Agents 20
Unit 5 Warahousing and Storekeaping 20
Linit & Transportation of goods 20
Unit 7 insurance 20
Desi f the Q tion P
Type of questions No. of questions Marks far each Total
question marks
MC s 16 1 16
Short answer questions 16 3 48
| Long answer gquestions 4 4 16
36 questions 20 marks

Curation of the examination will be 3 - 3 15 hours,

Thare Wwill be two formative assessments and one summative assessment,

Assessment Weightags Swggested duration
Formative Assessment [1] 10% Cotober- Decembear 20049
Formative Assessment IV 10% January - February 2010
Summative Assessment 11 A% March 2010

Eormative Assessment will include

Assignments, Projects

Class tests/ Unit tests) oral tests

Quizzes on toplcs such as Agents, Transportation of Goods, Warehouses,
Field wisits to bank/ warehouses etc.
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ANNEXURE II

ELEMEMNTS OF BOOK KEEPIMG AMD ACCOUNTANCY
CODE NO.254

CLASS IX
SUMMATIVE Assessment I1
March 2010
Evaluation will be dona Iraom Tnll-::nwing LCIpiE'S
Linit 4 Jowrmal 20
Linit & Ledger 20
Uit & R.ECCIFI:III‘IQ and DﬂEtll‘lg ol cash transaction 20
Lnit 7 Trial balance 20
a0 marks
Design of the Question Paper
Type of gquestions | Ho. of questions | Marks for each | Total
guestion marks
ML s 16 1 1&
Short answer quaestions 16 3 24
Long answer guastions 1 4 4 1&
Long answer questions 11 4 & 24
32 questions 80 marks
Duration of the examination will be 3 - 3 V5 hours,
There will be two formaltive assessments and one summaltive assessment.
Assessment Vielohtags suggested duration
Formative Assessment [11 1{0% Cotober - December 2009
Formative Assessment [V 1 (1% lanuary — February 2010
summative Assessment 11 4 0% March 2010

F by 2 ill includ

= Class tests/ Unit tests) oral testsf Quizzes
= Assignments) Projects
= [Role Play
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Treboite: gomr ches oo o WEz2TTTE

Centml Eoard of S2condary Bdnoation

[An antonomons Organisation ander the Tnion Minis oy of Boman Resonroe Development, Fout of Indin)
'Shikzha Sadan’, 1T-Ronse Arenne, HewrDelhi- 110 002

CESE{HD D)/ CIRCTLAR/ 2009 30.11.2009

CironhArWo. 62
Al Hazads of haitatons

Affliatedtothe Board

Dem Poncipal,

In conbrnuston to Ciroulayr No. 42 iz;ued by CEBSE merarding CCE in Class IX for
IInd Term [Cct 2009 to March 2010) dated 12, 10,2009, the de=ign of the gueston paper in
Bolence for the Fummattre Aszessment Ind Term for Clazs [X wwhich iz goimng to be held in
Marmh 2010 haz bean modified az followes

The modified desizn iz as follows :

Modified Design of the Question Faoer

I, Mo, Tvpe of | Ho. of | Marks Total
questions question= Hlotted to | marks
emch
gquestion
1. Weary Short 05 0 05
B er
Tvp e\ 58
Short answeer (1= o2 1=
Typel (SADN
2.
3. Short answeer (18] oz 2
Typell (5410
. Long answer (N 05 15
type (LAY
5. MAC X Pr actical 15 01 15
Skill=]
TOTAL = 20
The EFHEI}.I'LE of Bolence 1nd Mathematics and the Lil.I:'h-\.LE_IJ. of the Mathematics

queston paper for Summattre Azzeszment II of Clags X -wll remam zame asz per the
Circular 42 dated 12102009, The final syllabus and design of Science and Mathematics
1z placed at Annexure I and Annexuare I respectmrelyr
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The details of the Formatrre fssessment to be followsd in Science and Mathematics
for Class I in the OInd term iz giren in fArmexare [T [@oence] and fnnecure IV
Mathemathcs].

Thiz may be brought to the notice of all the teachers and the stadents irsmbred 1
the teaching and learming for Class I3

Yours farthfully,

(DR SEIJATA DAS)
EDUCATION OFFICER(SD]
CONTACT HO. 23223 7F 0 (O]

Copy to:

1. The Commissioner, Kendriva “Adwalaya Sangathan, 18- hstitutional Area, Shaheed Jest Singh
hiarg, Hew Delhi-110016.

2. The Commissioner, Hawdaya "Wdyalawa Samiti, A28, Kailash Colony, Mew Delhi.

3. The Oirector of Bducation, Oirectorate of Bducation, Gow, of HCT of Delhi, Old Secretariat,

Dizlhi-110 054,

4. The Drector of Public hetuctions (Schools), Union Temitory Secretanat, Seder 9, Chandigarh-
160 017

G, The Director of Bducation, Gow . of Sikkim, Gangtok, Sikkim — 737 101.

G. The Directorof School Bducation, Gow. of Aunachal Pradesh, t@anagar-791 111

¥. The Director of Bducation, Gow. of A%H kElands, Part Blair-744 101 .

2. The %Secretary, Central Tibetan School Administration, ESSESS Plaza, Community Cerre,

Sector 3, Fohini, Delhi-110 095,

9. Althe Regional Officers of CHSE with the request to send this circular to all the Heads ofthe
afiliated school = ofthe Board in their respective regions.

10. The Bducation OfficersfAEQs ofthe Academic Branch, CBSE.

11. The Joint Secretary (Tiwith the request to put this circularon the CBSEweb site.

12. The Library and Inforration Officer, CBSE

13. EO0 to Chaimman, CHSE

14, PAto CE, CBEE

15, PAto Secretary, CHSE

16. PAto Director (Acad.)

17. PAto HOD (AEEE)

18, PAto HOD (Bdusat)

19 PRO, CBSE

EDTCATION OFF ICER[ED)
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ANNEXURE |
Eval UATIOH SCHEME - Il TERM
OCT TO MARCH 2009

CLASS-IX SCIENCE

There will be tvo formative tests and a yvear end summative test, The weightages and
time achedule will be as under :

Type of test Weightage Time schedule
Formative Aszeszment 3 10 % oo — Dec, 2009
Formative Aszeszment 4 10 % Jan—Feh 2010
Summative Assessment 2 40 % March 2010
Tatal B0 9%

Formative Asseszment 3 and 4 will indude the followdng -

i Wirtten Assesament bassd on Theory
i Practical Aszez=ment ba=ed on CBESE curriculum 2009-2011
i Continuous Aszsezsm ent in the following suggested areas :

al Home Az=ignmenrtziClass Assignments
bl Clasz Eesponssforal assessment/guiz
Cl Seminar

dl Symposium

= o Mmoo -

L= L LR N A LR L L )

I Group Activity preferably in groups of 4-5 students. Suggested areas

InvedigatoryExpetimental Projeds

Action Plan

SuPeey

Azzezament on waotk sheets based on field trips

Summative teat will be taken at the year end from the following chapters :
Sl. Ho Hame of the chapter

1. |= matter around us pure
2. Atomsand molecules
3. Structure ofthe atom
4. The fundamental unit of life
5. Tizsues

B. Grasitation
Y. Zound

g, Woark and Energy

9. Whey do we fallill

10. Improvement in Food Rezources
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Maodified Design of the Question Paper

"SI, Ho. Type of | Ho. of | Marks allotted | Total marks
questions questions 1o each
que=stion
1. “ery S hort 0s 01 05
Anzer
TypesaA]
Shott answer 09 oz 15
Tywpe-l (S5 1]
3 Shott answer o9 o3 27
Type-ll (52411 _ _
4. Long answer 03 L 15
| type (LA _ _
a. MC o Pradical (15 o1 15
Skill=)
TOTAL 41 a0
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ANMNEXURE I

EvaLlAT ION SCHEME — 1 TERM
OcT TO MARCH 2009
CLASS-IX [MATHEMATICS)

There will be twoformative test = and a vear end summative test, The weightages and time
schedule will be as under :

Type of test Wiye ght =ge Time schedule
Formative Aszeszment 2 10 %% Oct— Dec., 2002
Formative Azzeszment 4 10 %% Jan—Feb 2040
Summative Asseszment 2 0 % harch 2040
Total 80 %

For matiwe tests may be of follawing forms ;

il Unittestbased on the content taught during the respedive periods.

il Wiriten testror al test

i) H.w

) WoksheetElazzignment

w1 Quiz

wil Group dctivibwdis cussion

wilt Mathematics projects in groups of 2 10 4 shudents. The projec
ones given in the Activity Book for class 1A or any other topic =
the zubject u=ing the taught concepts

wiii) hathe matics activities (Hand=s on) given in the Actwvity Book for Class 1% or something

which i related to concepts.

~kl
lected student related to

ha chocan from tha
De chosen Tom Ine

f

1]

Surmmatiwe test_will be taken at the year end from the following chapters.

1. Mumber systems
2. Folynomiaks
c Line=s and angles
< Triangles
5. Quadrilateraks
= Areas of parallelograms and triangles
7. Cir zles
g. Surface areas and wolumes
a. Statistic=
Design of the Question Paper
Type of question Mo, of questions= Marks allotted to Total rmarks
each gaestion
i h.C.0. g 1 g
4 2 g = 16
il Short Anzmer T 2 14
| Type- |
i) Short Anzwer 10 3 a0
Tupe-l _
i) Long Snzswer Type [ 5 4 20
TOTAL ] =11
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ANMNEXURE I

EvaLlAT ION SCHEME — 1 TERM
OcT TO MARCH 2009
CLASS-IX [MATHEMATICS)

There will be twoformative test = and a vear end summative test, The weightages and time
schedule will be as under :

Type of test Wiye ght =ge Time schedule
Formative Aszeszment 2 10 %% Oct— Dec., 2002
Formative Azzeszment 4 10 %% Jan—Feb 2040
Summative Asseszment 2 0 % harch 2040
Total 80 %

For matiwe tests may be of follawing forms ;

il Unittestbased on the content taught during the respedive periods.

il Wiriten testror al test

i) H.w

) WoksheetElazzignment

w1 Quiz

wil Group dctivibwdis cussion

wilt Mathematics projects in groups of 2 10 4 shudents. The projec
ones given in the Activity Book for class 1A or any other topic =
the zubject u=ing the taught concepts

wiii) hathe matics activities (Hand=s on) given in the Actwvity Book for Class 1% or something

which i related to concepts.

~kl
lected student related to

ha chocan from tha
De chosen Tom Ine

f

1]

Surmmatiwe test_will be taken at the year end from the following chapters.

1. Mumber systems
2. Folynomiaks
c Line=s and angles
< Triangles
5. Quadrilateraks
= Areas of parallelograms and triangles
7. Cir zles
g. Surface areas and wolumes
a. Statistic=
Design of the Question Paper
Type of question Mo, of questions= Marks allotted to Total rmarks
each gaestion
i h.C.0. g 1 g
4 2 g = 16
il Short Anzmer T 2 14
| Type- |
i) Short Anzwer 10 3 a0
Tupe-l _
i) Long Snzswer Type [ 5 4 20
TOTAL ] =11
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ANNEXURE-III

Formrative & szessmment in Science will include the following:

. Assessment on Paperpen test

Due neightage fo be given to different types of questions (shott answer, long ansner,
MCC et )

The gquestions should include all difficulty lewelz. (Easy, Average, Difficult and HOTS)

II. Practical assessment based on CBSE cumiculum 20002010 vwould nclude the following:

The studentz should be azked to conduct experiments from all areas of curmiculum .
The azzessments should be based on the following:
" Expenmental Betup
*  Obzervation
Fecord of obzenation Mata
" fnalysis of ohservationidata
" Cancluzions damn by the student
*  Practical Record File
" i

lIL Continuous Assessment in the follovAng suggested areas:
al Horne assignments /class assignments
Due weightage to be givento:

*  Regularity

+  [eathess

+  Presentation
+  Comecthess

bl Class response may include:

= Tl | My mnd e i
= AT A ST Y

« iz
+  inrkshests
R Aasemament Mathod Areza of Assesament
1. gl Guestiorjieg Listenirig Skills
Cirel Guestiors to essess the urderstanding of the topic Clarity of expression
Clarity of ¢ oncepts
Com municatioh Skills
2. iz Thinkireg skills
The cless shuderts duided in groges amd Questions perainingto | detress
the topic ask ed to assess the shaderts of & grou Time maragem et
Mpplication of knomlacdye
Ressariveg skill
At of quizzireg
3. Ik rkshedt 5 Com prehiehision
L 2 of worksheds to assess the students inthe class. Fegudarty
Mpplication of knomledye
Mteritiveress
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c] Seminar

Atopic mavhe divded among eight to ten studentz for them to re search Study and
mranart e ol ddants s Tawmie "Fanenceranet n U ran Yald oM cme e dioa dad
'\.'IL--\.'lL-III. TLLLY il sabllAd el baa l.-.H- IUr\.'I!.- III'\.IIL' LU RN L R ] 'H_HL'r\.' R =LY ] U kA M) A
into zub topicsfor presentation bythe students:

I. htroduction

PR L TP I SUPHIY PP PRI S
T S U WapieLy inrpin B it

&
. Crop Production Managerment
. Crop Protection on Management

Areas of Assessmeny

Ahiltyto rezearch on the topic
Aciuizition of content knowled ge
Public speaking

Wethal expreszion

ICT killz

Leadership gquality

B e b

Suggesied topics hased on the ¢ uwrri ulum

Animal Hizhandny

Dizeazes and their cauzes

Sources of eneryy Sowercoming enenyy crisis
Application of Archimed e’ s Principle

Physzical and Chemical changes in daily Ife
Separation of mixtures -the technigues

¥YYY¥Y¥YY¥YY

d) Eyrnposium
Fudentz can be asked to ‘prezent’ papers on the topics of their choice.

Areas of Assessmeny

Depth of the content
Presentation of the content
Lke of audio~azual aids
Exprezsion

Comprehenzion of the topic

Y

Suggested topicsbased on the cuwrric ulunrelated to the curriculum

# Hygiene to narnd off the dizeazes
#  Prevention iz better than cure
> Application of ulbrasound

> "Preszure’ — itz application in daily life

CCE and Tools of Assessment
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* Chemical classfication of metals
* Aormic models

g] Group Discussion
Agroup of ten students can be given a topic to discuss.

" Bhidentz to choosze their group leader, a moderator and a recorder
*  Theirrolesto be clanfied

TL oo dmen v b Lo bl ey
PHS OG0 WS T O

Group legder to ensure all students participate inthe group dizcuzzion

hdoderator to ensure that there is no cross talk and no tuo students speak together
and all listen to one speaker patiently.

Fecorder to record the obzeration made by all sludents in the group including hizsther
anm.

Areas of Assessment

Courage to put forth wiewns
Team war:

Reszpectto peer
Knowdedye of content
Approprate bodylanguage
Communication zkillz

Lizte ning =kills

Gh bbb

Suggested topics - Bazed on curviculum OR Related to the curviculurm

#  Global waming and tsimpad

# Fole of students in bringing anarene s among community members an
o  Impotance of hygiene
o Saving of pomer and nater
o Impotance of immunization

Displacement of an ohject in the absence of any force acting on .
Energy transformation in daily [fe stutation s

Lawes of chemical combination

-
-
-
= Aoplication of Calloid s

if1  Group Adivty

Group Actinaty may include the following:
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¥ Pmojects
The students may be azked to do the inwvestigatory! e s erimental projects

Inve stigatory Proje cts include:

Caollection of data

Analyziz Sintempretation of data
Ohzeration

Conclizion and Inference

Areas of Assessnreny

T Y

Ingquisitiveness

Obzerational zkill

Thinking =kill (logical, mtional )

Arahtical

Application of knowledge

Comprehenzion Sunderstanding [wva-woce)
Computing zkills

Drawang concluzions

Suzgested topics related to the curriculum:

YYY¥YY¥YY

Conzenrvtion of rezource s

Factors affecting buoyant force

Application of reflection of zound

Spread of dizeazes caused by mozguito inthe locality
Soil fertlity

E xperimental Projects inchude:

lide rtifying problem

Mz kit bypothe sis
Testing & xpenmenting
Clbze ruation

Analyziz & Interpretation
Conclugion & Inference
Making a theory

Areas of Ass es smeny

o
.

.
s

lhagmsitivenass
hguismyeness

Obzerational zkill
Thinking =kill (logical , mtionale)

Arahdtical

Sl

% Application of knowledge
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# Comprehension Sunderstanding (wiva-woce)
& Computing gkills

4 Drawing conclizions

+ Experimental Skills

Suggesied top ic s related to the curricubum:

# Floatation uzing vegetables

=  Density of immizcible liguids

# ibrating objects produce sound

# Location of apical menstem

= Determination of PH in different sample need in daily [fe {eg. soap,
lntion s ford =1

P LTy 1

# Separation of substance using paperchromatog @ phoy
B Action Plan
Students of a class to be divided in 5-b groups to make an action plan.

Action Flan includes identifying a problem and making a plan fo find a zoltion.
The students to
* |dertfy a problem
*  Studythe cauzes ofthe problem
+ |nteract with people (stake holders) associated with the problem.
+  Categonze the problem in terms of
- magntud e
-effect on people
-impac on community

+« hhke a plan to find the solddion of the problem . The plan to hclude:

o Meeting people

o Counseling the people

o Listing peoplefauthonties who can help find zolutions

o Seeking appointments with the authorties to discuzs the identified
problem and seek their

help

«  Afollowup action onthe solution of the problem

The warkto be divided among the students or all ok i a group as a unit.
Azzessment may be done group-use or stud ent-nize

Areas of Assessment
% |dentification of a problem
# Concem forthe community
# Team work
4 fnalysiz of the problem
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% Strategy planned by the shudents

# Selff confidence

4 Speaking zkills

# Follow up action to see concern for peoplefenaronme rt

Suggested topics related to the curriculum

Stmoking armong teenagers wi-3-us health
Sale of cigarette sz near schools

Hyigiene in and around school

Seepage of vater in buldings

Leaking of meter pipes

Wastane of electrcty

Stgnation of rater in the coolers

Cantrol of contagiousfnfectous dizeazes

¥YYY¥Y¥Y¥YY¥YY¥Y

ii# Surrey — Collecting information on a relevant topic of study in a group
Azzessment may be done group-mze or studentnze.

Areas of Assessmeny

Inguisiti veness
Corwersational skllz
Public relations

ICT skills

Data collection
Anahtical zkills

B b b

Suggested topics as general awareness (related o science)

> (Garbage collection in the locality

#* Prevalence of dizeases in a localtyicommunity
# Contarmination of water of different areas

#*  Conzumptionfmizuse of electrcty
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ANHNEXURE - Iv
FORMATNE ASSESSMENT in Mathemati cs wiill include the following :
1 Unit Test=s

These may be tests based on a3 single unit or 3 group of unitz studied during a =pecified
period. A test may contain (15200 questiores for duration of one or wo periods. This may
contain

d) multiple type questions

by fillin the blanks type questions

) short answer type questions which testthe understanding of units

d1 may contain oneMuo long arswer type question which test the application of 3 number of

conce pts.
in  Ord tests

Small auestio

SLAR-CRRIN}) O

testing the
=4

d) hknomledge of formulae involved in the units

by numerical ability of problems invohred in the topics
1 logical reasoning in the steps imohred

d)  Clarity of concepts

il Checking of Hore Waork

The student may be checked on the follawing:

d) regularity in doing the home wob

by getting it chedced by the teacher and re doing the pare which have not been done
corre cthy follow- up)

¢l Meatness.

w1 Clas=s'Work
W' hether the student =

a) attentive inthe classroom

by replying to questions raised by the teachers in the class

) interaction inthe class with fellow stodents and teachers

d) taies proper notes of concept taught in the class and prepares according to the next-
day's work .

w1 wWorkshestsff=signment=

W okisheekrassignment on different topics may be given to the students related to the
topics taught in the class to chedk the following :

- comprehension

- regulariy

- understanding of concept
- applization of knowled ge
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vl LCllizes

Cluizes can be arganized on the following :

a) Comprehersion of concepts

by Application of bk nowledge

1 Reasoning kil

d) Knowledge of historical events related to the subject

Some of the topics for quiz=zes can be
- Contribution of Indian athematician on warious topics
- The knowledge on general topics like the number 171, the golden friangle, the fourth

dimersion in the spatial concept, etc.

willGrou p Aectioit oy

Aotiviies given in the Activity books for classes 1% and X can be done. Ako teachers can
think of other activities wehich help to clarifythe concepts. Activiies can be done in groups as

well in individu al capacity.
The =tudent may be evaluated on the folloming :
(31 Performance of activity
(b3 File record of the activities performed
(c1 Wira
wiii) Discussionsis=minars, stc.
The group discussionsfzeminars may be arganized onthe general topics lke
- The concepts of zero and infinity
- Contribution of indian kiathematicians
- The history of 11 etc.
i] Frojed Work

It may be presented in any of the fallewing farms:

al W riten project reports

b7 Charkefmlodel

cl Fomer paint presentations
d3 Survey analysis

Frojects can be evaluated on the following :

- Rationale of the project

- Inquisitiveness, observation skill, thinking skill, anahdical ability
- Application afk nowledge

- Crraming conclusion

- Frezsentation instyle
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Some suggested projeck are as follonws -

in Obseming interesting patters in a cricket match

This invalres the pedormance of o teams involved in the following :

ajl rarerate per ower
bl rans =cored in first 10,20,-- ----50 cwer by oo teams.
] rick ets taken and rurs per ower given by bowlers.

Fresenting the whole information in detail in
ritten form.
Fictorial forms, - bar charts
Tabular form — comp arisens on bowling p attern, batting p attern, etc.

Iy} Designing a Cross Word Puezle woith Mathemn atics termes

[Ty Histons of A

Wl Corntribution and life history of aselected Indian Mathem atician lke
Arnyabhatt

ldahawiracharya
Bhask ar ach arya, etc.
Wil Mumber of different types ofshopin a nearty shopping centre (A ----------—-- [(B) ------
-ememm-—-—- and its Sufficienoy.
wil)
wiii’) Survey type projeck (involving field trips to different industries etc)

rITrrIInz=—,
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CEHTRAL BOARD OF SECOHNDARY EDUCATIOHN
2, COMMUNITY CEHNTRE, PREET YIHR, DELHI

ACADEO{CON. ) 2009/ 16.12.2009

Circular Mo §3/09
AlLL THE HEA DS OF INSTITUTIONS
AFFILIATED TO THE CBESE

Subject: Ty g 5 : 5 5 1=
Bonoe Fae +ho -I:III"l'IJ:l.I""'TLI’I'l.I:h1ﬁ.I'I-II1'IﬁJ'I- rn.nll-l:lh.l'l-llru-ll n‘F-I"l:l-l:u:l ™ e tho
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cummative Sggeggmant 11, Maroh 010

Dear Principal,

In Continuation to office Jircular Mo, 42 dated 12,10,2009 regarding CCE in Jass IX for
2" Term [October, 2009 — March 2010), the syllabus and the design of the question
papers for the subject Typewriting- Englizh/Hindi have been finalized in consultation with
the Course Committee Members for the students of Clazs IE who will be appearing for the
final examination in March 2010, The design and the syllabus are placed at Annesure I
and the Sample Queston paper based an the design at Annexure IL

Thiz may be brought to the notice of all teachers and students invalved in the teaching
and learning this subject for class Ik

Yours faithfnlly,

(Sugandh Sharma)
Edw ation Officer (Com.)
Condact Mo. 011-23220155

Copy with a request to respectire Heads of Directorates’ EVS/ NVS CTSA as
mdicated bebw to ako disseminate the information to all concerned s hools under
their jurisd ic tion:
1. The Corrmissioner, Eendriya Vidyalaya Sangathan, 12-Institubonal Area,
Shaheed Jeet Smgh Iiarg, Mew Delln-110 016,
2. The Corrnissioner, Mavodaya Vidsalaya Samih, &-28, Kalash Colony, Hewr
Della.
3. The Director of Educatior, Direc torate of Education, Gost. of HCT of Delha,
L_d secretariat, Llelb-1 10 Lo
4. The Director of Public Instactions (Sohools), Urion TeritorySecretanat,
Sector — 9, Chandigarh-160 017,

a5 The Dhrector of Education, Goret. of Sikkim, Gangtok, 5ikkarn-737 101,

. The Director of 5chool Educaton, Govt. of Arunachal Pradesh, Ttanagar-7T91
111.

T. The Director of Education, Goswt. of &M Islands, Port Blair-744 101.

A, The Secretary Central Tihetan School Sdmirastraton, ES5ESS Plaza,

Cornrnaraty Centre, Sector 3, Folog, Della-110 025,
Q. &1 the Regional Officers of CBSE with the request to send this circular to all
the Heads of the affihated schools of the Board mn their respe ctive regions.

CCE and Tools of Assessment
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.

10, The Education Officers’ AECs of the Academic Branch, CBSE.

11, The Joint Sectetary (IT), with the request to puat this cireular on the CBESE
wehsite

12, The Library and Information Officer, CBSE.

13, EOto Chanrrnan, CBSE.

14 P& to Secretary, CBSE.

15, P&to CE CBSE.

1. P& to HOD (AIEEE), CBSE.

17. P& to HOD (Edusat), CBSE.
1% PR, CBSE.

aTE. 4 A, el
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ANNEXNTURE [
TYPEWRITING (ENGLISH OR HINDI)
CODE NQ.354)
(CLASSIX)
Summatire Aszessment I for the Secomd Term ( October 2009 — March 2010
March 2010
Ome Theory Paper 2 hours 20 narks
One praciical paper 1 hour 60 marks

A Design of the question p aper for the Theoretic al Examination
a1 The Chiestion Paper will e lude gquestions froz the following topices —

1. Enowledgze about the mecharisin of the Typewnter
(Parts — Tabulator, Shift Fevsf Shift Lock, Variable Line Spacer,
Bichrome switch, Card Holders, Touch Turang Device, Paper Gnde)

2. Dlantenance of the Twpewriter

Crverall npkeep of the Typewriter

Placing of IWhchine

Erazmng

Penodical Servicing — olling and dustrg ete.

oo

TTT_ - _1 1

't ] s L ) s
LF WYELTNTATE 10 CNTIe Tent T01Tns O Gie S0

Forn of questions Iarks for each Mo, of gquestons Total rarks
fueston

W ery short answer 1 05 05

o hort answer 2 [ 10]

Long answer 5] ) 0

Total 11 20

Mote : Internal choice 1s provided in the long answer que stion ony.

B. Practic al Examination

Acourany 1 est — A marks 1 guestion 20 marks
Cine passage of 100

| words
opeed Test 4] marks 1 cquestion A0 marks
& passage of 200 10 wrpre Total 60 marks
wrords

CCE and Tools of Assessment
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Typewriting- English/Himnd i
Formuatwe Assessment for the Second Term (Octoher 2009 — March 2010)
Chass IX

In the second terrn (October 2009 — Ivlarch 20100, there willbe tao forroatme
asgessments of 10%, weizght age each and one surmative assessroent of 40% weight age.

In the subject of Typewritng EnglishHindi, Forrnative assessment 3 and 4 for the second
terrn will imclude the following:

Part [ — Assigranents

PartII - Chservation

Part ITT — VW rral Oral Test
Part IV — Fracheal

N =1 ) E LY

Part I — Assisnments

& teacher has o assign graded passages for practce fypewnbng to students on
regular basis. Bryrreans of these assigruments, the students will be able to type with
speed and accurac v using different Kets. Besides thas, they willbe able o
+ understand the principles of tpewnitng.
«  explain vanous parts of the typewtiter
¢ know the fanc tons of diffe rent adjustment kews of the kevboard.
+  fypewmte the punctiation marks.
+ adopt correct sithng posture.
Some examples of assignrnents are
1. Typewrite the followang 20 words in double -line -spacing -

Drad hias ash lad Fag
Dash flask flags shall asks
Lgres frand Judge rsks leads
Cuota past petty party ke

2. Trypewrite the following ten sentences byusing the Slafts Kews, Slaft Lock,
byphens, dashes, and punctuation signs:

Hold Shaft Eey Down firroly until capital letter has been typed.

He is working on part-time basis.

Dvlan proposes: God disposes

The mimroum terpe rature n some places 15 the raxirourm n others.
Three lazy lahourers were e xhausted by the zealous fann baihff.

Can wou lend me wour pencil?

The re are frve de parbrrnents in this college: Bullding, Busiress Studies,
Engineering, Gerneral 5tudies and Science .

4% July 1776, American Inde pendence declared.

20% Julyy 1969, first man-landing on the rmoon.

HE I5 COLING O MONDAY

e B o SR
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Typewrite the following ten lines on type writer in double-line-spacing :

& sense of hamonr 15 one of the rost precions sifts. It 15 as ml fo the wheels of
Lhfe. There 13 litfle hope for the man who 15 gloomsy, and who canmot see the
funny side of the tivesore little events of everyday. He 1s who will meet troubles
half-way and spend the erergy he needs today i fightng the foes of tomoroa,
which he maynever see. NWhnypeople have white hairs cansed by troubles that
hawe newer come. Laughter keeps the rind any body young. & happer doctor
does roore good than kis medicine. The hrnan woice 15 one of the sunples’
devices of Matare, and et 1t 15 one of the most mysterions. By the aid of a fine
wolce with 1ts wide range of tone, a rman or wornan maye xert a very great charm.

Typewmte the following paragraph accurate 1y

There 13 a growing class of people known as advertiserent witers, who furmsh
Weas for advertising agents or traders, and undoubtedly what may be termed the
art of adverbsement wrnhng had been s nously cultveated by rany people dunng
the past years. Whilst a serious study of advertising may produce an improved
orgarazation and method, it may produce little 1n the way of a smlang
adwerbsernent, becanse the lmagination =0 necessary in sach a case 8 a
characteristic with which not eversone 15 gifted.

— Chservation

objectves of observing the students are to—

ensure that the student 1z operating the ke vhoard prope rly.

take sure that the student has adopted the comect sithng posture.

ensure that the student 15 typewniting with touch roethod of type wmting .

rake sure that the exeaght of the student should be o the matter fror which
typewiting 15 being done and not on the kesboard.

s

Whe ther the stodent 1= operating the type writer wath touch me thod of type wnting
or not?

Whe ther the student 15 operating the kesboard with the fingers allotted to the kevys
or not?

Whe ther the student has adopted the correct siting postare or not?

Whe ther the student’s esesight 13 on the matenal from which hel she 15
typewnting or not?

Whe ther the student has ke pt the typewriter at the correct place on the table or
not?

CCE and Tools of Assessment
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Part Il — Vval Ciral Test

The objectrve s of conduc ing wival oral fest are to enable students to:

«  Fnow the methods of typewriting.

+  Fnow the parts of Typewriter.

¢+  Trndertake repeated practice of operating the keys on the kevboard.
+  Fnow the Paper Control, Wiiting and Inking Desices

Exarmples of some questions that can be asked from the students while theware
prachcing on the Typewriter are -

Where the Home Fews are located?
What are the featires of a Standard Typewite r?

Howr mary spaces are left for malking paragraph?
With which finger the Space Bar 13 operated?

Part [V — Prachical

With the parposs to enable students to enhance their typewriting speed, the candidates
will hawve to do ' peated practice of passages assigned. The objectres being to:

+ ensure that the stodent i able to typewrite accuaratels;

+  heable to acouire hozh speed 1n typewiing.
Examples of fice

1. Typewrite the following passage n double hne spacing in 10 minates. Repeat
the passage, if Hine perruts

Mobodsy in this davw and age needs to be fold that the social rebwm on the primarsy
educaton 1z mfimtely greater than on higher education. Vet the latter, who has not to ansy
adecuate degree served as a welicle of equalization of opportaraty or social mobiity,
continues to get the bulk of public educaton funds. In the ewvent, the majonty of the
popdation rerains unskilled, adalt education neglected and the entire educational ssstern
larzelsy unrelated to econornic and social needs. This 15 not a small falure.

If ome turns to health, despite defirate pointers to the effectthat the people prefer a greater

emphasis on health faciliies than on educational opporturity, public expenditre under
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the former 15 much less than on education. What does get spent goes to the urban areas,
where per capital public spending on health 15 21 times than in the raral areas. The
research that goes on medicine and the fact that 30 per cent of hurnan mortality i the
countryis atbibuted to dissases that can be curtailed or wiped ont by nronmzation and
woproerne nt of the ersironrnent are gain idicatve of the scant attention that has been

paid to the felt needs of the people.

2 Typewnte the following passage accurately in double hine spacing.
This roove maybe viewed as a deeply rotrrated assault on the autonomyr of the C5IE. It
may, on the other hand, be viewed as ansing frorn a well meant desire to make the CSIR
shed sorne of 1ts bulk and help reorgaraze it a0 as to make 1t function more efficiendly.

Had the tasks carmed out with professional skall, there would be no reason to think that it

laboratories, working in adranced fields of research, related manly to medicine or

agrniclture, were sought fo be transterred to such decentralized agencies as the existing

Indian Councils of Medical or &gricultural Besearch.

b th b bt cb L b b b o b i o e i G
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SAMPLE QUESTION PAPER
TYPEWRITING (ENGLISHY HINDI)

Code No.354
THEORY PAPER
Class IX

Time 2 hrs. Max. Marks 20
Instructions

I This guesfion paper has 11 guesfions in @Il All guesiions are compulsorp.

2. Marks are indicafed againsd eqch gue Fion.

3 Cuesfions from serial number Iio [10are of I markeach. Answer of these

guesiions may be fromone word f0 one senfance.

o . YRR U gy (RN e SR (R s/ [N S . .-
AUESGICNS PO CE MW RUARODES D UL IR O & AW BRGSO HES O (REOE
guesfions should nof exceed 00 words each.

a2 Cuesfion Mo 11 isalong anaver gue Fion. Answer of fhiz guesfion should nof
gxceed J20 words.

+a

1 Whach kevis used for typung capital letters? 1
2 What part of the typewiter 13 used for typing the statement? 1
3 Whach dewace 15 used for typing more than one cope? 1
4 On which parts of the typewriter oibing 15 not done ? 1
] Which part is nsed for taking ot paper from the machine? 1
f Explain inbnef the Bichrome saitch. 2
7 Explain mbnetf Variable Line Spacer. 2
a Write the uses of Card Holders. 2
9 Howr erasing 15 done on Typewriter while typewriting . 2
10 Hoar the Topewniter 1s kept when not i use? 2
11 Writer in brief the upkeep of a typeamiter. 5
OR
Wte short notes on ary hao - 2¥xd

a) Back Spacer =
bl Carmage Rehun Lever
o) Space Bar
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SAMPLE QUESTION PAFER
TYPEWRITING (ENGLISH! HINDI)

THEORY PAPER
Class IX
Time : 2 hrs Max. Mavlks 20
MAREING SCHEME
1 Shift Key i1
2 Tabulator
3 Touch Turming Device (1]
4 Bubber parts (1]
5 Paper Belease Lever
f Bichrome swatch 1s used while cutting stencil. ()]
7 T type s of variable hve spacer
a) Temporary
kb Pernnanent
& T whate metal clips on etther sde of the prnhng pomnt ae used r1+1)
for feeding, holding and typing on cards and raled paper.
9 Carriage to be moved either to left or right Pap}:d}.re rager with light  (Z)
pressure. Use soft nubber if the typed impression 15 dark. Whate
correcting flmd can also be used for correc hons.
10 The typewriter should be kept in the centre of the tahle prn:}:eﬂ}.r 2]
covered. Dlargin stops to be keptin the cenbe of the camage
11 Upkeepofa typewriter 5 marks
a1 Placing of a Ivlac hine (to he
bl Operation assessed
21 When notin use asa
d) Erasing whole )
g1 Dustng
) Oiling

g1 Penodical servicing
IR,

a) Back Spacer —It1s used for moving the carnage one space 2%+
backward. Used for squeezing and spreading. 2%

b} Camage Feton Lever It 15 stoated on the left mide. Used

for re toming carriage and changing the line.
c) Space Bar 1z used to leave space between hao words.
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Practical

20 rurmtes
1. Typewmte the following passage accurately

There 15 a need to 1dentifir the infrastuc ture, equipenent, expertise and other resources of
larse private and public sector units and their mmcorporaton into the local, state and
hational disaster rnanagernent plans. There should be draft contracts e pared for supply
of equproent and relief rmaterial which conld be actrrated on ccowrence of calaruaties.
Corporate sector should take up cormponents of disaster management achvities as part of
their social rarketing. & silent disaster 15 the phenomena of massive raral-urban
rudgration. The corporate sector can play avital role in this context.

Insurance brnngs gquality consclonsness i the indrastuctore and a culture of safety by
meisting to follow bulding codes, notns, goidelines, gquality materials in constaction
etc. It would enforce safety standards bybrnging accountability,. Hazardons areas are to
be announced, notified and publicly displased a0 that people would be rootrvated not to
settle i those areas and mswance be rmade rmandatory in disaster prone areas. Premiunms
cah be charged on the basis of higher the risk hagh the prerraurn; lesser the risk lesser the
Freriutn. Slnce rnany areas are multl hazard, there should be mulh hazard insurance
provisions. Insurance against all natoral disasters to be made available including thunder
and hghtrang etc. Grarar, Cattle and Crop inswance are lirmited, ad-hoc and scattered in
srale which needs to be conected  Incentrves are to be prosnaded to insuress who have
tollowed building codes and other pescrbed guidelines prevailing in the area. Insurance
cornpardes should have their own experts and supervisors for great Efficiency. Insurance
cornpardes are hmited in the raral areas hence other existing institotions and their
services such as Panchayats, local bodies, cooperabive banks, and post offices could he
uzed by insurance agencies to bring the culture of safety
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