Filling up the post of Receptionist(number of post is one) and Asstt. Receptionist(number of post is one)in CBSE, Regional Office, Panchkula on Contract basis (through Agency only). 

Qualifications

(1) Male or female graduates in any discipline from a 

recognized University.

(2) 2-3 years’ working experience in similar capacity 

in a reputed public or private organization.

(3) Fluent in English and Hindi.

(4) Having pleasing personality with good oral and 

written communication skills.

(5) Should be computer trained.

(6) Capable of independently handling front office
work including personal and telephonic queries.    
(7) AGE: Not more than 35 years as on 1st July 2007.

(8) Consolidated Pay : (expected by the agency)

