CENTRAL BOARD OF SECONDARY EDUCATION

SHIKSHA KENDRA, 2, COMMUNITY CENTRE,

PREET VIHAR, DELHI – 110092

Applications are invited from eligible candidates for the following posts for appointment on direct recruitment basis : -

Junior Engineer (Civil)-03 (1 reserved for OBC & 2 un-reserved) place of posting at Regional Office, Delhi, Panchkula & Ajmer.  Pay scale-Rs.4500-125-7000 Essential Qualifications–(i) Three years Diploma in Civil Engineering from any recognized Technical Education Board. (ii) Minimum three years experience in the building construction field. Age Limit–Below 30 years (Upper age relaxation for SC/ST/OBC will be given as per Govt. of India Rules as on 01.07.2007).

Assistant– 01 (Reserved for OBC candidates) Pay scale-Rs.4000-100-6000 Essential Qualifications- (i) Graduate of a recognized university (ii) Typing Speed of 30 w.p.m. or equivalent speed of 8000 KDPH on computer (iii) Working Knowledge of Computer such as Windows, MS Office, Fox-Base/Fox-Pro, Unix, Use of Internet (to be assessed by way of a test) Desirable Qualifications -Experience of working in Govt. or Educational institutions for about three years. Age Limit- Below 28 years with 03 years age relaxation for OBC candidates as on 01.07.2007. The candidates will be tested in (i) General English (ii) General Knowledge (iii) Mathematics (iv) Typing/Speed test on computer.
Stenographer-05 (Reserved for OBC candidates) Pay scale–Rs.4000-100-6000 Essential Qualifications i) Graduate of a recognized university (ii) Speed in shorthand 80 w.p.m and in typewriting 40 w.p.m. with equivalent speed of 8000 KDPH on Computer (iii) Working Knowledge of Windows, MS Office, Fox-Base/Fox-Pro, Unix, Use of Internet (to be assessed by way of a test) Desirable Qualifications – (i) 2 years experience of working as Stenographer in an established organization/deptt. Age Limit – 30 years with 3 years age relaxation for OBC candidates as on 01.07.2007.  The candidates will be tested in (i) Shorthand & typewriting test with the speed mentioned above. 

Junior Assistant-02 (Reserved for OBC candidates) Pay scale- Rs.3050-75-3950-80-4590 Essential Qualifications- (i) Senior Secondary or an equivalent examination (ii) Speed in Typewriting 30 w.p.m. or equivalent speed of 8000 KDPH on computer (iii) Working knowledge of Windows, MS Office, Fox-Base/Fox-Pro, Unix, Use of Internet (to be assessed by way of a test) Desirable Qualifications– (i) Experience in working in educational institution (ii) A Bachelor’s degree Age Limit- Below 28 years with 03 years age relaxation for OBC candidates as on 01/07/2007.  The candidates will be tested in (i) General English (ii) General Knowledge (iii) General Hindi (iv) Typing/Speed test on computer.
Junior Assistant (Computer)-02 (1 reserved for SC and 1 un-reserved) Pay scale- Rs.3050-75-3950-80-4590 Essential Qualifications : i) Graduate with diploma in Computer Applications. OR Graduate with ‘O’ level certificate from DOEACC. Punching speed of minimum 8000 KDPH. ii) At least one year data entry/computer operation in a data processing centre.  Working knowledge of Windows, MS Office, Fox-Base/Fox-Pro, Unix, Use of Internet. Desirable Qualifications : i) Experience of working in unix environment. Age Limit - Below 25 years (5 years upper age relaxation for SC category candidates) as on 01.07.2007.  The candidates will be tested in (i) General English (ii) General Knowledge (iii) General Hindi (iv)  Computer Knowledge and simple programming in above areas of computer.  The candidates who have already applied for this post in reference to CBSE’s advertisement appeared in Employment News dated 21-27/01/2006 will have to apply again as their previous candidature  will not be considered.
Peon–08 (3 reserved for OBC & 5 for un-reserved) Pay scale–Rs.2550-55-2660-60-3200 Essential Qualifications–(i) Middle Passed Age Limit- Below 25 Years (3 years upper age relaxation for OBC category candidates) as on 01.07.2007.  In case the applications are received in large number, the candidates will also be asked to appear in appropriate written test.

The above mentioned vacancies may increase or decrease. The vacancies reserved for Disabled persons in Group ‘C’ & ‘D’ have already been filled up.

 Other benefits as per CBSE Rules will be admissible.  The job is transferable and the selected Junior Engineers, Assistant, Stenographer, Junior Assistants, Junior Assistant (Computer) & Peons will be posted anywhere in India specifically Regional Office at Guwahati, Chennai, Ajmer, Panchkula & Allahabad.  The candidates should apply for the above said posts in the format with recent passport size photograph such as-(i)Name of post applied for (ii)Name of the candidate(in capital letters)(iii)Father’s name(iv)Date of birth(in Christian Era)(v)Permanent address(vi)Address for correspondence(vii)Academic qualifications (mentioning Div./% of marks and also attach photocopy of certificates and marks statement)(viii)Technical Qualification (ix)Mention Caste/Category(SC/ST/ OBC/UR)(x)Experience (please enclose certificate) (xi) Any other information.  

Candidates applying for the post of Assistant, Stenographer, Junior Assistant & Junior Assistant (Computer) must pay the prescribed fee of Rs.50/- through Demand Draft payable to Secretary, CBSE, Delhi. SC/ST candidates are exempted for payment of fee, however, no fee exemption is available to OBC candidates and they are required to pay the prescribed fees.

The candidate may give his/her interview by speaking in Hindi also if he/she is called for interview.


Travelling allowance equal to II Class Rail/Bus fare by shortest route (station to station) for to & fro journey will be paid to the outstation candidates on production of tickets only if called for interview.  


Application complete in all respect supported with attested Photostat copies of certificates superscribing the post applied for should reach the Deputy Secretary (Admn.II), Central Board of Secondary Education, 2, Community Centre, Preet Vihar, Delhi-110092 within 30 days from the date of publication of the notification of vacancies.  Those applicants who are already in service may apply through proper channel.  Incomplete application or found deficient in any manner will not be entertained.  The Board reserves the right to call only suitable candidate(s).  
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